every policy is connected

EPIC USER MANUAL

1| SR
g@
o

ES

E_ kt(é!
&




N

UNITED NATIONS

Table of Contents

TaADIE OF CONTENTS ..ottt bbb ii
LISt OF FIQUIES oottt sttt ili
GIOSSANY ..ottt s bbbt s eSS ARttt vi
T INETOAUCTION ettt bbb bbb 1
2. HOW 1O LOGIN ottt s bbb 1
3. GENEIAl OVEIVIEW ...ttt 2
3T EPIC USEI FOIES oottt bbb sttt 2

4. COMPONENTS....iiiiecieieeistire ettt s bbbttt 3
4.0 ADOUL PrOfilE .ottt 4

4.1.1  How to update profile information ... seeseeees 4

4.1.2 How to Change YOour PASSWOId ...t ssseissessesssesssesssesseeseses 5

4.1.3 How to upload/change profile pPIiCture ... 6

4.2, DaAShDOAIAd MENU ...ttt e 7

5. INAICAtOr FramMEWOTKS ..ottt 9
5.1. How to Create INdicator FrameWO K ... seeseees 11

5.2 HOW tO Create INAICAOrS ..ot sse s sssesson 12

5.3. How to Download & IMport TEMPIALES........ccoveeerrrieeeresseeseee e 13

5.3.1  How to download temMPIates ... sssesens 13

532 HOW to edit teMPIALES.......oveveeeereeei ettt 13

533  HoW to IMPOort TEMPIALES ... 15

B, COTE CONCEPES ..ottt sttt 18
6.1. How to Add National Core CONCEPLS....c.cwrrerrirrerireeieseeissie st sssssss s sssssnes 18

T REPOIES oottt et 20
7.1 How to Generate Progress REPOIt ...t sasesees 20

8. AAMIUNISTIATIONS ..ttt 21
8.1, USEIS LROIES ...ttt 21

8.2, COUNLIIES ettt st st 23

0. PONICIES.cooueeee et e 24
9.1, ACCESSING @ POIICY ..ottt sttt st ss s 24

9.2. How to start analyzing @ NEW POIICY .......cuwrnernerencrireriseeieeireeieeeeresieseesesasesssenenes 26

9.2.1 Policy Overview and Dashboard ............nneecneeeisesseseseseesssenenes 28
9.2.2 Phase I: Preparation work for the Policy ReVIEW .........cccoevrvrreenrerrinninrinninnns 30

9.2.3  Phase II: Data entry of the POlICY.......cccouveecinecenrecneciscineceseieceissecsieees 37

9.2.4 Phase lll: Review Of POliCy COVEIAgE. ....coomrrrmrnrirreirrieeiresisesissssesssssssssssssssssnnns 47

9.2.5 Phase IV: Review of Indicator Framework.........c..coeerreinsinrinerensiessseneensinns 52

9.3. How to Move a policy to the next Phase......ccneninineeesseeee s 56

9.4. How to Generate Output Report fOr @ POIICY ... 57



N UNITED NATIONS

List of Figures

Figure 1: EPIC tOO! |OGIN PAGE ...ttt st ss st ss s ssse s 1
Figure 2: EPIC |aNdiNg Pag€.....o.vrierieeieiirniinsiesississssssssesssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssanns 1
Figure 3: EPIC landing page - List of policies for the country context..........ccoeeereerrrrnnrcnrienrinnes 3
Figure 4: Description for section 4.1 of the POlIiCIES PAgE........coovmrierrrenriernrirereseseeis e 3
Figure 5: Description for section 4.2 Of POlICIES PAGE ....ccurvrrvnreerireisrireiesie s sessssessans 4
Figure 6: Account Profile page - Edit profile Settings.......ccccoormrinnrinrineeissseee s 4
Figure 7: Updating/editing your profile information............cnrerseennssesessssssssssesis 5
Figure 8: Account profile page - Change PassWord............inneinseneeinsessesssssssssssssseenes 5
Figure 9: Change PassWOId PAgE. ...t sssesssese s s ssse e ssse s s ssesssesssesssssnes 6
Figure 10: Account profile page - Edit Profile SEttiNgs.....c..coevreeneirrinrineseeseseiseeesesesesssissins 6
Figure 11: Uploading @ profile PiCtUre....... e es s es s ssseens 7
Figure 12: DashbDOard MENU ...ttt ssss s s ssss s s sssssssssssssnes 7
Figure 13: Theme-CUStOMIZET POP UP..c.ieiemieeiieiireisseieeiesisesssesssesse s sssesssessssssesssesssessssssesssssssesssssnes 8
Figure 14: Indicator FrameWOrK MENU ...t sssssss st ss s sesssssssssssssnes 9
Figure 15: List of the Global Indicator FrameWorks. ... eeeeens 9
Figure 16: List of the Regional Indicator Frameworks ... eeeeens 9
Figure 17: List of the National Indicator FrameWork...........c.ocvrnrnensinrinie s 10
Figure 18: List of the policy indicator frameworks for a country context ... 10
Figure 19: List of indicators created under an indicator framework ..., 10
Figure 20: Creating an INdicator frameEWOrK............coccinineeineieeie e essseenees 11
Figure 21: New framework created and adding indiCators .........co..coevneenrinrierensrnsinsneieeieseenes 11
Figure 22: National Indicator FrameWork [t ... cieees 12
Figure 23: Indicators list for a specific indicator framework ... 12
Figure 24: Creating an iINAICATON ..ottt een 13
Figure 25: DOWNnIoading @ t€MPIAte....... ettt sseses 13
Figure 26: Excel file of the Indicator template when downloaded ... 14
Figure 27: Enable Content and GO tO INAICAtOrS ... seenes 14
Figure 28: Indicators Data Entry EXCel SNEEt ... 15
Figure 29: Confirmation the indicators are saved and validated.............ccncnnecenecennne. 15
Figure 30: IMPOrting @ tEMPIate ...ttt s s ssnses 15
Figure 31: IMporting Wizard WINAOW ........c..ccveeueriernericenesiseeiesssesisesssessesesssessssesssesssnesssesssnens 16
Figure 32: Uploading the indicator temMPIate.... ... seenes 16
Figure 33: Summary of the template CONTENt.........cocvreceercrrece e 16
Figure 34: Indicator template IMPOMTEQ.......coovveerrirrnre et ssnses 17
Figure 35: List of Global and National Core CONCEPLS ........ovwwureereeceieeieceisseessessisseesssesseseesenes 18
Figure 36: Creating a National Core CONCEPTL......ccovvirrinrineereeireeiressissise st sssssssssssses 18
Figure 37: New national Core Concept added ..........mreeneeineenecieerenieeeeresiseceesesiessesensessenens 19
Figure 38: Creating an overall Progress REPOIt..........eerereienninsiesiesisssssssssssssssssssssssssssssssssnses 20
Figure 39: EPIC Progress REPOIT ...t esseesse s ssss s s ssss s sssssssssssses 20

Page | iii


https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433155
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433156
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433157
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433158
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433159
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433160
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433161
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433162
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433163
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433164
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433165
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433166
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433167
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433168
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433169
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433170
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433171
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433172
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433173
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433174
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433175
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433176
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433177
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433178
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433179
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433180
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433181
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433182
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433183
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433184
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433185
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433186
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433187
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433188
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433189
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433190
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433191
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433192
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433193

N UNITED NATIONS

Figure 40:
Figure 41:
Figure 42:
Figure 43:
Figure 44:
Figure 45:
Figure 46:
Figure 47:
Figure 48:
Figure 49:
Figure 50:
Figure 51:
Figure 52:
Figure 53:
Figure 54:
Figure 55:
Figure 56:
Figure 57:
Figure 58:
Figure 59:
Figure 60:
Figure 61:
Figure 62:
Figure 63:
Figure 64:
Figure 65:
Figure 66:
Figure 67:
Figure 68:
Figure 69:
Figure 70:
Figure 71:
Figure 72:
Figure 73:
Figure 74:
Figure 75:
Figure 76:
Figure 77:
Figure 78:
Figure 79:
Figure 80:

AdMINISTration SUD-MENUS ...ttt sssesens 21
USEI'S LIST .ottt st 21
CrEALING @ NEW USEN ...t sssss s sssss st ess s s ss s s ssesssssssasssessnes 22
User's BasiC DEtailS PAGE ...t 22
Administrator - Edit Profile SEtHNGS .......cccerververerieiriere et sesesens 23
List of countries visible to the AdMINIStrator ... 23
POLICIES MENU .ottt sttt bbbt nsaes 24
The Create New PoliCy DUTTON ...t seaeees 24
Main sections view of a policy at @ach phase.........ccorvevricnriereersnisesesessssnene 25
Changing policy Phase tO MEVIEW ... isessessssssse s 25

Phase names coloring deSCriPiON ...t 25
Help icon available at @ach Phase..........r e 26
The Create New PoliCy DUTTON......cc et een 26
Creating a new policy to be analyzZed ... 26
Detail view of newly created POLICY ... 27
NEW POLICY CrEALEM ..ot 27
Accessing the policy overview and dashboard pages........c.covveeneeneineirneneeneinnenn. 28
The dashboard pages for each of the four phases..........cccoveonnnenneneennenecineenee 29
Phase | - Assigning relevance of CC with respect to the policy ........ccovvervrirrrnenn. 30
Phase | - Relevance assigned tO COre CONCEPTLS......oc.vurueueeereeeneeeeinecireeiseieeieessesesennne 31
POliCY INAICAtOr WINAOW ..ottt ssssssssssssssssssssssans 31
Phase | — Creating @ policy INAICATON ... 32
List of policy iNdiCators Created ... 32
Relevant Indicator Frameworks WiNdOW............cccoeeeinecnecneeseiecineeseeseieeieceseseseenne 33
Adding Relevant Indicator FrameWOrK...........oinrinrieeiseisessiesissess s sessens 33
Newly added relevant indicator framewWorks...........coonneineeeneine s 34
List of all relevant indicator frameworks added ..., 34
POlICY STrUCTUIE WINAOW ...ttt ss s ssssens 35
Creating @ POlICY STIUCTUIE ...t 35
LiSt OF POIICY SETUCTUIES ..ottt 35
OULCOMES WINAOW ...t ssse st s 36
Creating @n OULCOME ...ttt ss s ss st sseeas 36
List of outcomes created for the policy StrUCLUIeS..........ovevuecureceennecinecereceireceireeeiane. 37
INTEIAL TAS WINAOW ..ottt ss bbb 37
Adding Initial 1SSUES fOr ACHION ...t sseesesse st seeseesenas 38
List of all the initial IAS @ddEd ... 38
CoNSOlIAte IA WINAOW ...ttt 39
List Of UNCONSONAALEA TAS ..ot bbb 39
Adding additional meta data to the consolidated IA........coenenennenerenenn, 40
Adding Target Groups in Doc and/or Recommended Target Group.........ccc.coevennn. 40
Save a consolidated IA after adding description..........c..ceerrernrrnreerseesessssssiesis 41


https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433194
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433195
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433196
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433197
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433198
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433199
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433200
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433201
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433202
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433203
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433204
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433205
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433206
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433207
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433208
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433209
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433210
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433211
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433212
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433213
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433214
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433215
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433216
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433217
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433218
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433219
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433220
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433221
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433222
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433223
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433224
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433225
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433226
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433227
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433228
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433229
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433230
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433231
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433232
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433233
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433234

N UNITED NATIONS

Figure 871: List Of all CONSONAALEA TAS ...ttt sseses 41
Figure 82: IA/CC Mapping WINAOW..........coceieenrirneieiineeereiineisesessssessssssssssssssssssssssssssssssssssssssssssssssssssssses 42
Figure 83: Adding Core Concepts to be mapped to the IAs........ercnrinrseeesseeeie s 42
Figure 84: Select Core CONCEPLS WINAOW ...t ssssss s s s sssessessssses 43
Figure 85: List of all Mapped COre CONCEPLS ...t sseses 43
Figure 86: Consolidated IAs mapped with and without Core Concepts.......c.coeeveeveereerneereeenens 44
Figure 87: IA/CC cOmMbINAtioN WINAOW.........c.ovverierierieiirniesiesiesissstssssssssssssssssssssssssssssssssssssssssssssssssnses 45
Figure 88: IA/CC combination Adding INAICAtOrS ........ovuvrriurriereerreiese s seeees 45
Figure 89: Select INdiCatOr WINAOW..........couvreenrieriesisissssiesiestssissssssssssssssssssssssssssssssssssssssssssssssssssnses 45
Figure 90: Add a reason for not having iNAICATOrS ... 46
Figure 91: List of added indicators to IA/CC combination grouped according to their
FPAMEWOTK ..ottt bbb bbb 46
Figure 92: List of the IA/CC combinations after indicator have been added .............ccccoouun.c... 47
Figure 93: Core Concept Coverage ReVIEW WINAOW .........c.ccceueneeunieeeineeineeineesseiecisesssesssesseesessenes 48
FIGUIE 941 LISt OF TAS w.core ettt bbb bbb b 48
Figure 95: Review Indicator Frameworks WiNAOW ... sssssessenes 49
Figure 96: Viewing and Reviewing list of indicators with/without associated IAs................... 49
Figure 97: Creating @ NEW [A 0N Phase [l ...t saeees 50
Figure 98: 1As created on Phase Il will display as PROPOSED. ... 50
Figure 99: Review OULCOMES WINAOW..........ourierieririieiireiineieeiesssssssssssessssssssssssssesssssssssssssssssssssssssssssses 51
Figure 100: List Of IAS With NO OULCOME ...ttt 51
Figure 101: Viewing the list of outcomes and mapped IASs.........cc.corrricnrierrneseisrreeeeseseeees 51
Figure 102: Review IA/CC combination WINAOW.........c.oeuruiueeeneeineeereieeieeiseeiseiseie e sssesesaseees 52
Figure 103: Description of the columns 0N Phase V... seeees 53
Figure 104: Reviewing an IA/CC combination with status PENDING .......cccccoenenenenenncnecnen. 54
Figure 105: Reviewing an IA/CC combination with status NO INDICATOR.........cccoueeumeenecunens 54
Figure 106: Select INAICAtOr WINAOW ...t ssse s ssenes 55
Figure 107: Create INAiCator WINAOW ...t ssse s sseses 55
Figure 108: List of added Indicators added to IA/CC combinations the were not associated
.......................................................................................................................................................................... 55
Figure 109: Options to add target groups to the final target group......ccoueeemececneecnnecenecennne. 56
Figure 110: Confirmation prompt window for Approve or Hold IA/CC combination............ 56
Figure 1171: POliCy refer€nCe NUMDET ...t esse s esssesssssssesessessssanes 56
Figure 112: Eit POLICY PAgE ittt st sss s ss st ssss s s st s ssssssssssnses 57
Figure 113: Confirmation window for moving a policy to the next or previous phase............ 57
Figure 114: Report sub-menus available for each phase ... 57
Figure 115: Phase |, Phase I, Phase Il output reports that can be generated..........cccconevuuucc. 58
Figure 116: Phase Report for Individual QULPULS ..o sssssessenes 58
Figure 117: Phase IV - Final report generated for @ POliCY ........ccoucceneceneceneecrneceneeeireceeseeennnee 59
Figure 118: Saving Phase IV generated report as Pdf..........nnnniesssssss s 61
Figure 119: Options available for a particular graphical representation..........c.ccceeevrvverererenne. 61


https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433235
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433236
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433237
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433238
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433239
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433240
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433241
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433242
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433243
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433244
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433245
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433245
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433246
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433247
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433248
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433249
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433250
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433251
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433252
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433253
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433254
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433255
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433256
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433257
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433258
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433259
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433260
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433261
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433262
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433262
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433263
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433264
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433265
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433266
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433267
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433268
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433269
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433270
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433271
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433272
https://unitednations.sharepoint.com/sites/ESCAP-OD-SD2/Shared%20Documents/09.EPIC/EPIC%20App/EPiC_User_Manual_ESCAP_final.docx#_Toc63433273

Glossary

Issues for Action (IA)

Core Concepts (CC)

IA/CC Combination

Reference
Population (RP)

Target Group (TG)

Outcome

Indicator

=PIC

Priority issues that the plan or policy is aiming to address. |As can
denote either a problem that requires action or a condition that
needs to be maintained. IAs can generally be extrapolated from
the narrative or the logframe of the policy document.

e.g. Insufficient primary school teachers with proper qualifications

Identifying |As is a key starting point in identifying the objectives
of the policy, which in turn will lead to a more relevant monitoring
framework.

A set of 29 concepts extracted from international development
principles which help assess four dimensions of development —
economic, environmental, institutional and social — in the policy.

e.g. Ecosystem impacts, cultural responsiveness, human resources

These core concepts help assess whether the coverage of the
policy document is adequate.

An output from mapping IAs to relevant CCs. Each IA identified in
the document may be considered highly relevant to one or more
CCs. Each combination is thus referred to as a IA/CC Combination.

Overall population or object that is being addressed or impacted
upon by the issue requiring action.

e.g. All citizens, primary schools, health care facilities, ecosystem

Subsets of the reference population which may require specific
focus due to their vulnerability or importance to the issue at hand.
Target groups may be explicitly specified or implied in the policy.

e.g. Rural population, children with disabilities, migrant workers

A description of the desired result and target of the policy, which
often includes a measure and a specified period of achievement.

e.g. Implement social protection systems and measures by 2030

A measure that provides meaningful evidence to help monitor
progress against key national issues for which the desired
outcomes are sought. Indicators are often found in an outcome
table (i.e., logframe) or in an Appendix towards the end of the
policy document.

e.g. Proportion of population that has access to public transport
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2.

Introduction

EPiC - Every Policy is Connected

EPiC (Every Policy is Connected) is a tool that facilitates policy-data dialogue aiming to identify
policy priorities as well as data needs. The tool integrates the four dimensions of development

(Economic, Environmental, Institutional and Social) in every policy plan and develops a
comprehensive indicator framework for policy monitoring.

How to Login

Step 1. On your preferred browser type in the URL https://epic.unescap.org. You will be
redirected to Figure 1 below. (Note: EPiC works better with Chrome & Firefox)

Welcome Back

LOGIN WITH EMAIL

T oY
EMAIL ADDRESS |y |
2 |

Email address o
every policy is connected
PASSWORD

Password EPIC (Every Policy is Connected) is a tool that facilitates
policy-data dialogue aiming to identify policy priorities as
Keep me logged in Forgot Password? well as data needs. The tool integrates the four dimensions

of development (Economic, Environmental, Institutional
comprehensive indicator framework for policy monitoring.

Don't have an account? Request an account

Figure 1: EPIC tool login page

Step 2.  Please type in your email address and password and click Login to access the
system.

Step 3.  After login, you will be redirected to the landing page in Figure 2, which lists all
policies for the country in review

_5 English 2 fikruz@un.org n

&

ER

Dashboard  Ggy Policies ~  BH Indicator Frameworks «  <f Core Concepts  [§] Reports ~ {0} Administration ~
iC | @ » Policies
Policies | Fihiopia
Q search Policies Filter Policy ~

REF NO. TITLE =148 STATUS UPDATED

POL/20/09/0002 Josh Test Policy L Now 21, 2020 o@EM i
POL/20/1/0017 Test LI PHASE | Nov 11, 2020 [oNr:] fﬂ' i
BAtisndtiamis Tiar as  GuReswE eum anan ® @
POL/20/10/0013 TTest o2 COMPLETED Nov 06, 2020 ®E i
POL/20/10/0012 TPolicy .. PHASE Il Oct 27, 2020 ©@o :
POL/20/10/0007 Demo L) Oct 12, 2020 @@ :
POL/20/10/0006& test L 2] Oct 01, 2020 ©@w i

Previous n Next

Figure 2: EPiC landing page
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3.1

General Overview

This tool aims to enhance policies and their associated monitoring and evaluation framework.
Policy structure is first defined by its sections and sub-sections where policies Issues for actions
(IAs) are identified. These Issues for Action get linked to one or more Core Concepts (CCs) which
forms |IA/CC combinations. For each |IA/CC combination relevant Global, Regional, National and
Policy Indicators get identified to track the progress of that IA/CC combination.

The tool has four phases after a policy has been created. Under each phase there are additional
steps users must go through before proceeding to the next phase.

Users will be able to read any of the policies and its details in the country context the user has
access to. The users who will be working at each phase of the policy should be given permission
to work at that phase. The permission can be given at any phase or stage. The assigned users can
edit only the phase they have permission for. Each of the phases and their detailed steps are
described further below.

EPiC User roles
In the EPIiC system there are five main different roles.

o FRAMEWORK MANAGER: users assigned with this role are responsible for creating and
managing the indicator frameworks at the Global and Regional level.

. NATIONAL_FRAMEWORK_MANAGER: users assigned with this role are responsible for
creating and managing an indicator framework that will only be available at the National
level for their assigned country context.

e POLICY_CREATOR: users assigned this role are responsible for creating a policy that will
be analyzed and go through the four phases of the tool for the assigned country context.

e  POLICY_USER_MANAGER: users assigned with this role are responsible for managing
and assigning roles to users who will work at each phase of a policy within the given
country context

e  ADMINISTRATOR: users assigned with this role are responsible for the overall managing
and administration of the EPiC tool.
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4. Components

The main components of the EPiC tool are described below. When you have successfully logged
in, you are first redirected to the Policies list page. In this page you have the main navigation

menus and the policies within the country context, as indicated in Figure 3 below. The different
sections are described below.

Section 4.2

"

=0 ¢ ¥ =0 -

English
avery policy is connected

ra
[

] Dashboard G Policies ~  HY Indicator Frameworks ~ <7 Core Concepts  {§ Reports v {3 Administration ~ Section 4.3
.
EPIC ‘ @ » Policies
Policies BB Ethiopi; g
(e}
-+
=
. o
Searc cies ... Fi olicy -
Q Search Policies Sectlon 4.4 ilter Palicy =1
:h
REF NO. TITLE # |AS STATUS UPDATED (0, ]
POL/20/09/0002 Josh Test Policy s Nov 21, 2020 P ]
POL/20/11/0017 Test 00 PHASE | Now 11, 2020 @ m i
POL/20/11/0016 TigT ®7 Now 11, 2020 @AW i
POL/20/10/0013 TTest oz COMPLETED Nov 06, 2020 ©@m i
POL/20/10/0012 TPalicy o4 PHASE Il Oct 27, 2020 @F 0 :
POL/20/10/0007 Demo L 1] Oct 12, 2020 eoBn
POL/20/10/0006 test o1 Oct 01, 2020 @ W
Previous n Next

Figure 3: EPiC landing page - List of policies for the country context

Section 4.1.  This section contains icons that redirect you to other pages of the EPiC tool.

Section 4.2.  This section in Figure 5 below allows users to perform different actions.

National Indicator
Framework i User Profile

This will redirect you to the National This will redirect you to view your
Indicator Framework page User Profile page

This will
change the
menus visible
on Section
4.3 of the
Dashboard
page to icons

Help - User Manual

Global Indicator This will open the
Framework EPiC tool user
manual

This will redirect you to the This will redirect
Global Indicators page you to the Policies

page

Figure 4: Description for section 4.1 of the Policies page
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English

64 New Natifications

Mark ail as read

2. PROFILE

Profile — Takes you to your user

. Poliey - POL/20/11/0016 profile page
2 indicators has been imported. . .
Click here to change the s ACTIVITY Activity- Shows you all the
page |anguage between Policy - POL/20/11/0016 has been moved to Phase aCtiVities you have done SO far On
English and French a v @ Hewe :
g the EPIC tool
B ENGLISH Policy - POL/20/11/0016 has been moved to Phase asouT Help- (l)pens the EPIC t00| user
a " manua
11 FRENCH £ ¢ Losout About - redirects you to a

Policy - POL/20/11/0016 has been moved to Phase
1

4.1.

REFRESH NOTIFICATIONS

This shows you unread notifications on all policy
activities. You can read each notification one by
one and choose to select Mark all as read
which will remove all notifications at once.

description about EPiC portal
Logout- Signs you out of the
EPiC tool

Figure 5: Description for section 4.2 of Policies page

About Profile

In this section, you have the option to edit your profile, change your password or upload a

profile picture.

4.1.1  How to update profile information
Step 1. To update your profile information, go to Profile to open account profile page.
Step 2. From the account profile page, please click Edit Profile settings as indicated in Figure

£ Dashboard  [3) Policies ~

EPIC ‘ (@ > UserActivity » Account Profile

Basic Details

Eyassu Yemshaw

yemshaw@un.org

| &= Edit Profile Settings. 2 Change Password

6 below.

&

> = English [ f,f yemshaw@un.org

avery policy is connected

BH Indicator Frameworks ~ <7 Core Concepts Reports ~

&) United Nations Economic Comission for Africa Roles

&) software Developer

FRAMEWORK MANAGER POLICY CREATOR

@ Addis Ababa, Ethiopia

NATIONAL_FRAMEWORK_MANAGER POLICY_USER_MANAGER

© +251115443320
B2 yemshaw@un.org
= Fthiopia

Figure 6: Account Profile page - Edit profile settings
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Step 3. You will be redirected to the edit profile settings page. As indicated in Figure 7 below,
you edit general information.

Step 4. You can also see the country of scope and the roles that have been assigned to you.

nglish [ [_,5 yemshaw@un.org

every policy is connected

L] pashboard (3 Policies v BB Indicator Frameworks v ¢/ Core Concepts  [§ Reports v

EPIC | ® > AccountProfile > Edit

Edit Profile
Profile Picture General Information Access Level
USER NAME EMAIL COUNTRY OF SCOPE
yemshaw@un.org yemshaw@un.org Ethiopia
NAME PHONE NUMBER Roles
FRAMEWORK MANAGER i
Eyassu Yemshaw 4251115443320 ! :
NATIONAL FRAMEWORK MANAGER
FUNCTIONAL TITLE LOCATION POLICY CREATOR
Software Developer Addis Ababa, Fthiopia POLICY USER MANAGER
ENTREPRISE PREFERRED LANGUAGE
1ty UPLOAD NEW PICTURE United Nations Economic Comission for Africa en v

2 Update Profile Settings i 2= Return to View Profile ‘

Figure 7: Updating/editing your profile information

4.1.2  How to Change your password
Step 1. To change your password, go to Profile, as seen above in Figure 5.

Step 2. You will be redirected to your Account profile page in Figure 8 below. From here
click Change Password as indicated below.

= &
¥ == English [ fj yemshaw@un.org

avery policy is connected

] Dashboard [ Policies ~  BH Indicator Frameworks v < Core Concepts Reports ~

EPIC ‘ @ > UserActivity > Account Profile

Basic Details

&) United Nations Economic Comission for Africa Roles

& software Developer &
® Addis Ababa, Ethiopia FRAMEWQRK_MANAGER POLICY CREATOR .

© 1251115443320 NATIONAL_FRAMEWORK_MANAGER POLICY_USER_MANAGER
B2 yemshaw@un.org
Eyassu Yemshaw B2 Fthiopia

yemshaw@un.org

A= Edit Profile Settings. /2 Change Password Cancel

Figure 8: Account profile page - Change Password
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Step 3.  You will be redirected to the change password page seen in Figure 9 below. As
required type in your current password and new password and confirmation in the
space provided. When you are done click Update Password.

Change Password

CURRENT PASSWORD
NEW PASSWORD

CONFIRM NEW PASSWORD

Update password

Figure 9: Change password page

Step 4. A message at the top of your window will be displayed to confirm you have
successfully changed your password.

4.1.3  How to upload/change profile picture
Step 5.  To upload or edit a profile picture go to Profile to open account profile page.

Step 6.  From the account profile page, please click Edit Profile settings as indicated in
Figure 10 below.

@
¥ 2= English 7 (7 yemshaw@un.org

every policy is connected

3 Dashboard  Gd) Policies ~ BB Indicator Frameworks ~ <4 Core Concepts Reports

EPIC | @ > UserActivity > Account Profile
Basic Details

&1 United Nations Econamic Comission for Africa Roles

& software Developer &
@ Addis Ababa, Ethiopia FRAMEWORK_MANAGER POLICY_CREATOR .

e NA NAL_FRAMEWORK_MANAGER OLICY. R_MANAG
® 1251115443320 NATIONAL_FRAMEWORK_MANAGEI POLICY_USER_MANAGER
yemshaw@un.org

2 Ethiopia

Eyassu Yemshaw

yemshaw@un.org

A= Edit Profile Settings /A Change Password

Figure 10: Account profile page - Edit Profile Settings

Step 7. You will be redirected to the edit profile settings page. As indicated in Figure 11
below, click Upload New Picture.

Step 8.  You will be redirected to search and select your preferred picture.
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Step 9.  Once it is uploaded click Update Profile Settings and the newly added profile

picture will be displayed.

v ﬂ —= English [1 L vyemshaw@un.org
va:y policy is connected
EJ Dashboard [ Policies v BB Indicator Frameworks v <4 Core Concepts Reports v
EPIC | @ > AccountProfile > Edit
Edit Profile
Profile Picture General Information Access Level
USER NAME EMAIL

COUNTRY OF SCOPE

yemshaw@un.org yemshaw@un.org Ethiopia

NAME PHONE NUMBER

Eyassu Yemshaw +251115443320

FUNCTIONAL TITLE LOCATION

POLICY CREATOR

Software Developer Addis Ababa, Ethiopia POLICY USER MANAGER

ENTREPRISE PREFERRED LANGUAGE

United Nations Economic Comission for Africa en

1y UPLOAD NEW PICTURE

2 Update Profile Settings [ SRSV EUEI 1

Figure 11: Uploading a profile picture
Section 4.3.

This section contains the main navigation menu. Position your mouse over each
menu and check the submenu available under any of the menus.

v" The Dashboard menu is described below, and details of the remaining
navigation menus are described further in this user guide
4.2. Dashboard Menu

When the dashboard menu is clicked, you will be redirected to Figure 12 below. The dashboard

page mainly displays an overview of the current country’s context policies, indicator frameworks
and latest updates.

sengen I3 Q & mecsuwey

This section
shows the total _7 ” = BH . @ ‘ k.
number of 6 6 9 1689 30 )
policies,
indicator
frameworks,

core concepts I ‘ ] [ .

3@ Poiicias Braakdown =+ Indicators Braakdown .3  Latost Upaates

Phase . Giobai Reglonal National

and the current
users who have
been given
access to read

A

1

This section shows the breakdowns of
the policies by phases and tallies
indicators at global, regional and
national levels.

This section shows latest changes
and updates that have been made
on the policies, such as IAs, IA/CC
combinations.

Figure 12: Dashboard menu
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Section 4.4.  This section displays a list of the policies that have been created for the country
context. From this section you can create a new policy or click one of the
policies to view. Please refer to Section 9 for further details.

Section 4.5.  This settings gear icon (identified as Section 4.5 in Figure 3) opens a side menu
of a Theme Customizer that will allow the user to customize the look of the EPiC
tool as indicated in Figure 13 below.

:FHEM_E_CUST_DM_IZER x
Theme Layout
 Light Dark Semi Dark
Icon Animation e Theme Layout - allows you to change the EPiC page
Collapse Menu theme' . .
Icon Animation- you can enable or disable the icon
Navbar Colors
animations you see next to the menus
A B N N N | Y .
s e Collapse Menu- Can choose to collapse the main menu
: Navbar Colors - allow you to change the color of the
Navbar Type
ptio © Fuma navbar
Footer Type Navbar Type- allows you to fix the position of the navbar
pieden o see =y Footer Type- allows you to fix the position of the footer.
Card Shadow [ @
Hide Scroll To Top

Figure 13: Theme-Customizer pop up
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5. Indicator Frameworks

Indicator frameworks are the basic structure that define the indicators. In the indicator framework
section, we can view the list of available indicator frameworks. As indicated in Figure 14 below
we can choose to view the Global, Regional, National and Policy indicators.

L] pashboard  [d Policies v | EH Indicator Frameworks « | <4 Core Concepts Reports v  {0F Administration «

EPIC | @ > National Dashbod & Global

@ Regional
v\ 272 National @
O
Poli
Total Policies & policy Indicator Frameworks Total Indicators
7 Al 9 1,689

Figure 14: Indicator Framework menu

Global Indicator Framework

These indicator frameworks are from global initiatives (eg SDGs) and contain indicators and can
be thus mapped to the key issues in the document.

ERiC L ol rf L i
@ Create N Global Indicator Frameworks = cthiopis
Green Growth Indicators v ncheon Declaration - SDGs: Global Indicato v WTO - Compendium Of To, -
Mo Descrptior Mo Descrpt Aglobal framework for “achieving sustair 2020 wto report ndium of tour
AL |2 &3 =a G BT 2 &I BE

A

WTO - Sustainable Tou

n

&LIBE

Figure 15: List of the Global Indicator Frameworks

Regional Indicator Framework

These indicator frameworks are those identified regional initiatives, of relevance, which contain
indicators and can be thus mapped to the key issues in the document.

EPiC | @ » Indicator Frameworks > Regional > List

8 Create New Regional Indicator Frameworks
Agenda 2063 v Pacific Sustainable De... ¥
Astrategic framework for inclusive growth and No Descrption

sustainable development in africa, anda g...

Sl | BT [Solet B &

Figure 16: List of the Regional Indicator Frameworks
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National Indicator Framework

These indicator frameworks are those which exist in other policies at the national level, which
hold relevance to the country context policy being reviewed.

EPIiC | @ > Indicator Frameworks > National > List

National Indicator Frameworks
Growth And Transformat... ¥ TFrameWork M

The second growth and transformation plan (gtp Test
i) has set out an objective to achieve a...

NATIONAL  [S10s5 @ b | & T NATIONAL [Bild | B T

Figure 17: List of the National Indicator Framework

Policy Indicator Framework

These policy indicator frameworks are those contained and proposed in each of the policy to be
analyzed for a particular country context.

EPIC @ > Indicatos works > licy > List
Policy Indicator Frameworks = e
Demo - Indicator Frame - eyu Policy - Indicato - Test - Indicator Frame. - Test - Indicator Frame
yemo - indicator framework eyu policy - indicator framewaork est - indicator framework est - ind
=15 =10 8115 01T
Te TPolicy - Indicator Fr. N TTest - Indicator Fram

dicator framework Tpol dicator framework Ttest - in

Figure 18: List of the policy indicator frameworks for a country context

e If you select one of the policy indicator frameworks from the above list, as indicated in

Figure 19 below the list of policy indicators created for that policy indicator framework
will be displayed.

¢ Note that this is a read only view of the policies and the indicators. To create policy
indicators, please refer to step 2 in section 9.2.1.

EPIC | @ > Indicator Frameworks » Policy » TigT - Indicator Frame... > Indicators List
Indicators B Ethiopia
ligl - Indicator Framework
Q Search Indicators
CODE DESCRIPTION
PT-5 TT-Pol5 l
PT-6 TT-Polé
PT-1 TT-Polt
PT-2 TT-Pol2

Figure 19: List of indicators created under an indicator framework
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every policy is connected

5.1. How to Create Indicator Framework

To create indicators, we need to have an indicator framework first, which can be created following
the steps below.

Step 1.

Step 2.

Step 3.

To create an indicator framework, choose either the Global or Regional or National
from the Indicator Framework menu displayed in Figure 14.

Depending on your selection, you will be redirected to the corresponding page with a

Create New button at the top-right corner.
v" The Create New button for Global and Regional indicator framework will only
be visible to users who are assigned the FRAMEWORK_MANAGER role.

v' The Create New button for National indicator framework will only be visible to
users who are assigned the NATIONAL_FRAMEWORK_MANAGER role.

As indicated in Figure 20 below, the Framework Type field will be different based on
what you selected. The Country field is only available when National framework type
is selected.

EPIC @ » Indicator Frameworks

2 Back to List

|

Framework Type

elevant Statistics
Indicators '

Step 4.

Step 5.

Step 6.

Framework Type

Figure 20: Creating an Indicator framework

Please type in the Name and Description of the indicator framework you are creating
and click Save.

When the indicator framework is created it will be added to the list of indicator
frameworks window.

As indicated in Figure 21 below, you can use the icons available to see the number of
indicators associated with this framework, to download and import indicator (Refer to
How to Download & Import templates), to edit the indicator framework and delete.

TFrameWork

Tact

: Edit Indicator F k
+# of Indicators Download Template
L 4 * I

NATIONAL |51 |G %‘ g @ To delete an indicator

A .
el framework, you must first
Framework . .
I delete the indicators created
in the specific framework

Figure 21: New framework created and adding indicators
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5.2. How to Create Indicators
Once we have an indicator framework, we can create the indicators, following the steps below.
Step 1. To create an indicator, choose Global, Regional or National from Figure 14 above.
Step 2.  Depending on your selection, you will be redirected to a list of indicator frameworks
as seen in Figure 22 below. In this figure, we have chosen the National Indicator

Framework

EPIC | @ > Indicator Frameworks » National > List

Create New National Indicator Frameworks
Growth And Transformat... v TFrameWork ¥ TGTest v
The second growth and transformation Test Detail
plan (gtp ii) has set out an objective to
achieve a...
NATIONAL |831065 [y oty | [ T NATIONAL |83 |Gy oty | @ T NATIONAL S0 |dy oy | B T

Figure 22: National Indicator Framework list

Step 3.  From the available lists in Figure 22 above, select one of the national indicator
frameworks.

Step 4.  You will be redirected to the Indicators list page for the selected indicator framework.

Step 5.  As indicated in Figure 23 below, you can manually add indicators in the system or
download a template and import the indicators.
v'To download and import the indicators, please refer to How to Download &
Import templates.

Step 6.  To continue creating the indicator, click Create New button as indicated in Figure 23
below

EPIC ‘ @ > Indicator Frameworks > National > TFrameWork > Indicators List

Create New ¢ o Indicators B Ethiopia
TFrameWork
Q Search Indicators.. ...
CODE DESCRIPTION

pa¥ @
5 103 test3 @
Pay m
v TO2 test1 @
far

N
v TO1 Demo @
Showing 1 to 3 of 3 entries Previous n Next

Figure 23: Indicators list for a specific indicator framework
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Step 7.  As indicated in Figure 24 below, you will be redirected to the Create Indicator page.
Step 8.  Type in the Code and Name of the indicator in the space provided and click Save

EPIC ‘ @ > Indicator Frameworks > National > TFrameWork > Create Indicator

Code © Back to List

Name

Figure 24: Creating an indicator

5.3. How to Download & Import Templates

5.3.17  How to download templates

Step 1.  To download the indicator template, click the download template icon as shown in
Figure 25 below.

Step 2.  When download template is selected an Excel document will be downloaded.

</ Review Core Concepts i

Download Template

Figure 25: Downloading a template

Step 3.  Once download is complete, please go to your download folder and open the template
in an Excel file.

532  How to edit templates
Step 1.  The downloaded Excel template should be opened as shown in Figure 26.

Note: The Excel file is unique to each indicator framework or policy indicator that has
been selected. Make sure to import the template to the relevant indicator framework.

Page | 13



@ESCAP ZPIC

Feonomic and Social Commission for Asia and the Pacific every policy is connected.

krabie kditng

v FROMEC [ED VIEW He carenyi—1iies fIam 1he IEbeme can conkaim vinises. Unless pou nsed 10 edf, £ safer 10 %2y 1n Frobected V)

I=PIC

Aary ooy (8 cannestan

H

EPiC - Every Policy is Connected

Furposs:
InE empkie 5 used for oHIne dat coiry of ndeaters of @ counry at wil menlaly b imparted 5o e BHCG 1al

Important Notice:

This templahe redguiras ek e wer enabies Mecro b esacins in Excel Tha usar miust enckk Macio in ander oo Tl Usa TS lempele. Plaass dick an the Ensbk Contaim bitkan & he ap ber.
Maasa noda that some faatures and funciions of Freal wil be desabled i0 presant accidanial data medification and e enfares sirick dasn waidation

[ You must enable macra In order fo use this template. Flease click on ihe Enable Content buttan at the top bar. The Go ta Indicatars
bauttons will not respand unless Excel Macra is enabled.
-

Catting Startad:
Once Macro is enabksd i Excal dick on Go W Indicators bullon Lo use this bem plates.

INDICATOR ENTRY

G to Indicators

Intreduction

Figure 26: Excel file of the Indicator template when downloaded

Step 2.  From Figure 26 above click Enable Editing.

Step 3.  When a security warning message pops up as indicated in Figure 27 below, click
Enable Content and then click Go to Indicators as shown.

Liska  Hemimm

P I ‘ : EPiC - Every Policy is Connected
[ 2 |

Avary picy I8 gonmactad

Furposs:
1fes fomplele 15 used for otfine daia onbry of indcalors o 2 country thal il cventualy be imporiod mio the LS C ool

Important Motice:

Tris Rampkta radquires thal Te Lser snabies M I desiie in Exial The usar mist enabie Macioin ordar o fully ise his emplets Meazs clek on e Enabie Contam hifton &1 1a fop bar
Hzase noke fal same roatures and lunctens of keoad will e dimabled fo prowe m accidemal da modhcahan and 1 orforcs st cala vakdacn.

| ‘You must enable macre in order to use this template. Please click on the Enable Geatent button at the top bar. The Go to Indicatars
4 burttona will et reapond unkbics Excal Masno b anellad.

‘Getting Started:
O Keecro is cnaticd in Ceo, chok on Gu jo Indicslors bulion b uss Fis kmpkle,

Go to Indicators

Introduction

Figure 27: Enable Content and Go to Indicators

Step 4.  You will be redirected to the Indicators Data Entry Excel sheet as shown in Figure 28
below.

Step 5. In the appropriate columns, type in all relevant indicators and their details.
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Code

Indicators Data Entry Validate

Name column is required field hence a value must be entered. Position column automatically takes the row number if no value is supplied. Rows with existing data from the system can not be deleted.

Name Position

Figure 28: Indicators Data Entry Excel sheet

Step 6.  After you have added the indicator click Validate as highlighted in Figure 28 to make
sure there are no errors and save the Excel file.

Step 7. You will be redirected to the General Excel sheet. You can see the confirmation that
there are no errors. To add more indictors, select the Go to Indicators link.

Country

Framework Name Test AAA - Indicator Framework

Language en

Version 1.01

Indicators Validation The Indicators worksheet has no errors. You may proceed to import the Eoim fetas

file.

Figure 29: Confirmation the indicators are saved and validated

533  How to Import Templates

Step 1. To start the importing process, click Import indicator icon as indicted in Figure 30
below.

Import Indicators

- 8

Figure 30: Importing a template
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every policy is connected.

Step 2.
importing.

Import Wizard

IMPORTING INDICATORS
INFORMATION ABOUT THE INDICATOR
FRAMEWORK.

UPLOAD TEMPLATE

UPLOAD YOUR TEMPLATE FILE HERE.

IMPORT
REVIEW TEMPLATE CONTENT AND IMPORT.

STATUS

FINAL IMPORT STATUS.

Step 3.

Import Wizard

UPLOAD YOUR TEMPLATE FILE HERE

STATUS

FINAL IMPOR

Step 4.
shown.

Step 5.

Import Wizard

UPLOAD TEMPLATE
UPLOAD YOUR TEMPLATE FILE HERE

IMPORT
REVIEW TEMPLATE CONTENT AND IMPORT

Figure 33:

As shown in Figure 31 below the Import wizard will be opened. Click on Next to start

& Restart ‘ = Exit ‘

This wizard will guide you to import data from an excel template that you've downloaded and modified. You are about to import
indicators for the following Indicator Framework from a template

INDICATOR FRAMEWORK : Test AAA - Indicator Framework

TYPE : Policy

country: @& Ethiopia

Figure 31: Importing Wizard window

Please upload your file here

Browse and select template file

TEMPLATE FILE

INDICATORTEMPLATE-TIGT_-_INDICATOR_FRA.XLSM

Figure 32: Uploading the indicator template

Review the summary and click Next.

Summary of the template content

~* Summary

Total

I

Duplicates
Duplicate codes in the template

H_I

i Next to continue with the import.

Total number of records in the template

Summary of the template content

Browse and search for the indicator template Excel file to import the indicators.

When you upload and click next, a summary of the edited template content will be

3 Restart & Exit
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Step 6.  If the import was successful with no errors a message will be displayed at the top as in
Figure 34.

Step 7. Click Finish and close to finalize the import. The indicators will be added accordingly.

Import Wizard ‘ O Restart H o Exit |

IMPORTING INDICATORS ) )
INFORMATION ABOUT THE INDICATOR FRAMEWORK. The Indicators have been successfully imported!

UPLOAD TEMPLATE
UPLOAD YOUR TEMPLATE FILE HERE.

IMPORT
REVIEW TEMPLATE CONTENT AND IMPORT.

Please click Finish to close.

STATUS
FINAL IMPORT STATUS.

Finish & Close

Figure 34: Indicator template imported
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6. Core Concepts
Core concepts refer to the social, economic, environmental and institutional principles that guide

national policy priority setting. There are 29 Global core concepts in the EPIC tool that all users
can refer to.

v" The Global Core Concepts are available for every country and they cannot be changed
or edited.

v" National Core Concepts can be created or edited by a user who has the role of
National_Framework_Manager for the country.

Reports v {0b Administration ~

£ Dashboard [ Policies ~ BB Indicator Frameworks ~ J| < Core Concept g

EPIC | @ »

Core Concepts

Core Concepts BB Ethiopia

Q search Show National Only
CODE NAME “ DESCRIPTION TYPE -
What are physical. economic, and information requirements for full access to services by all policy target groups? (e g. accessible
N transportation; physical structure of the facilities; affordability and understandable information in appropriate format) -
cce . ! 0BA
What are mechanisms that ensure all beneficiaries of the policy implementation have equal access to services and entitlements
(including to justice system)?
To whom, and for what, service providers are accountable? And what is the mechanism for beneficiaries to provide feedback and receive
Accountable and  responses?
2 transparent Are the processes through which services are provided to target groups transparent to the beneficiaries? SLOBAL

management

What are mechanisms for reducing any form of corruption in implementation of the policy or delivery of the services?

Are data and evidence available to inform policy and track progress in delivery of priorities to beneficiaries and their intended impacts?

Figure 35: List of Global and National Core Concepts

6.1. How to Add National Core Concepts

Step 1.  To add a national core concept, click Core Concepts menu as indicated in Figure 35
above.

Step 2.  When the list of core concepts is displayed, click Create New button located at the
top-left corner. This menu will only be visible to users with permission.

Step 3.  You will be redirected to the Create New Core Concept window as indicated in Figure
36 below.

EPIC ‘ @ > CoreConcepts » New

Title Code 2 Back to List
Description

Describe the core concept in detail

Figure 36: Creating a National Core Concept
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Step 4.  Please type in the Title, Code and Description of the Core Concept and click Save.
Step 5.  The new Core Concept will be added to the list, which will be arranged according to
the given code. You can click Edit icon to edit the Core Concept created.
28 Services and What are the specific service needs and choices available to the target groups? What are the tailored services or entitlements made RGN
entitlements available to target groups by the policy?
29 Sustainable What are different types of investment that are required for increasing quality and range of products (goods and/or services) produced AR
investment by implementation of this plan? (including public, private and foreign investments)
234 CC National Guide NATIONAL @

Figure 37: New national Core Concept added
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7. Reports

Once the inputs have been added, you can create an overall Progress Report on all available
policies from the Reports menu. You can also go to a particular policy and generate the reports
by phases, with Phase IV report being the Final Report (Refer to Policy report in Sections 9.3
and 9.4).

7.1 How to Generate Progress Report

Step 1.  To generate a progress report, click Reports then Progress Report as shown in Figure
38 below.

£ Dashboard [} Policies v BB Indicator Frameworks ~  <¢/ Core Concepts Reports v {0¢ Admfpistration v

EPIC | @ > Core Concepts |~/ Progress Report

M Crasta Mo (Core (Conrcents

Figure 38: Creating an overall Progress Report

Step 2. When you click Progress Report you will be redirected to the Report that is divided
into three sections, as seen in Figure 39 below. You can Download, Print or Bookmark
the report using action menus.

Bookmarks

Figure 39: EPIC Progress Report
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8.

Administrations

Administration menu is only visible to users who have Administrator roles. The Administrator can
go to Users & Roles or Countries.

£ Dashboard  (dy Policies v

EPIC | @ > Core Concepts

|8 Create New

8.1. Users & Roles

BB Indicator Frameworks +

<] Core Concepts

Reports v

{é} Administration v

S0 users & Roles

Core Congy & Countries

Figure 40: Administration sub-menus

From the Users & Roles menu, the administrator can create new users and assign roles as

appropriate.

Step 1.

Figure 41 below.

Step 2.

When Users & Roles is clicked, you will be redirected to the User's List as indicated in

The Administrator can see all users who currently have access to the system. The

Administrator can also add a new user by clicking the Create New User button.

EPIC ‘ @ > Administration > User Account Profiles

User's List

SHOW | 50 v ENTRIES

FULL NAME

L 2

Tigist Fikru
fikru2@un.org

]
K

Tsion Seifu
seifut@un.org 2

]
K

Step 3.

~ COMPANY

e United Nations Economic Comission for Africa
& Trainer

el United Nations Economic Comission for Africa
=
= Software Developer

ADDRESS COUNTRY OF CONTEXT

H& Ethiopia
& Addis Ababa, Ethiopia T

® +25111544-4563

. EE Ethiopia
<& Addis Ababa, Ethiopia ENGLISH

@

Figure 41: User's List

as in Figure 42.

&+ Create New User

Search User ...

ROLES

ADMINISTRATOR

DEVELOPER

FRAMEWORK MANAGER

NATIONAL FRAMEWORK MANAGER &
POLICY CREATOR

POLICY USER MANAGER

ADMINISTRATOR

DEVELOPER

FRAMEWORK MANAGER

NATIONAL FRAMEWORK MANAGER &
POLICY CREATOR

POLICY USER MANAGER

When the Create New User is clicked, you will be redirected to the Create Profile page
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EPIC @ > AccountProfile > Create

Create Profile

EMAIL

yemshaw@un.org

FULL NAME

PASSWORD

COUNTRY OF SCOPE

--Select-- v

PREFERRED LANGUAGE

en v

CONFIRM PASSWORD

& Create User Profile [ &= Return to Users ]

Figure 42: Creating a new user

Step 4.  In the Create Profile page, provide the new user’s detail. You can also set the Country
of Scope the user is allowed to view.

Step 5. To edit user’'s information, please click the name of the user from the screen shown in
Figure 41 above.

Step 6.  From the Basic Details page for the selected user, you can reset password, lock user,
edit profile settings or delete user as shown in Figure 43.

EPIC | @ > UserActivity >

Basic Details

Quratlayne Abaineh

Account Profile
& Reset User's Password || & Lock User
& United Nations Economic Comission for Africa Roles
Traine:
@ Addis Ababa, Ethiopia ApTIETRATOR o .
R DEVELOPER @
@ 125111 544-4604 :

. FRAMEWORK_MANAGER
B9 quratlayne.abaineh@un.org -

B Ethiopia

2= Edit Profile Settings | 2- Delete User

[ @ Return to Users I

Figure 43: User's Basic Details page

Step 7.  To setand/or change access level for the Country of Scope and assign roles to the user,
click Edit Profile Settings. You will be redirected to the Edit profile page displayed in

Figure 44 below.

v' Country of Scope sets the country which the user is allowed to access and
can view the list of policies, the national and policy indicator frameworks and
generate reports. The user cannot be assigned to more than one country of
scope
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Edit Profile

Profile Picture

s UPLOAD NEW PICTURE

General Information

USER NAME

quratlayne.abaineh@un.org

NAME

Quratlayne Abaineh

FUNCTIONAL TITLE

Trainer

ENTREPRISE

United Nations Economic Comission for Africa

EMAIL  Send veri n email

quratlayne.abaineh@un.org

PHONE NUMBER

+251 11 544-4604

LOCATION

Addis Ababa, Ethiopia

PREFERRED LANGUAGE

en

Access Level

COUNTRY OF SCOPE

Ethiopia

& Update Profile Settings © Discard Changes ‘ © Return to Users ’

Roles

ADMINISTRATOR

DEVELOPER

FRAMEWORK MANAGER

NATIONAL FRAMEWORK MANAGER
POLICY CREATOR

POLICY USER MANAGER

Figure 44: Administrator - Edit Profile Settings

8.2. Countries

From the Countries menu, the Administrator can view and change the context of the country
information being shown. The Administrator can also view which users with access to the country.

v A user with the administrator role can change the country of scope from here and view
the details within that country of context.

v The four icons available at the last column gives the administrator differnet options to
directly go to the countries specific view as indicated in the figure.

Countries List

Sear untries

CODE/FLAG NAME

et HB Ethiopia

th = Thailand

LANGUAGE

# POLICIES

n

7

Go directly to Policies

Q Show All Countries.

Sesa0sRD

PoLCES

NOIGATOR FRANEWORKS.

corecancerTs

Figure 45: List of countries visible to the Administrator
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9. Policies

From the Policies menu, a policy can be added to the system. After the policy is created, it goes

through four phases. Only users assigned to the phase will have access to the edit functions within
the corresponding phase.

9.1. Accessing a Policy

Step 1.  From the top menu bar, select the Policies drop-down and click All, as indicated in
the Figure 46 below. From the sub menu, you can select a phase to view the policies
in the corresponding phase (click Phase | to view all policies in Phase I).

EPiIiC

3 Dashbg

EPIC |  »

Createfew

Q

REFERI

POL/29/10/

POL/

# Al
Phase |

") Phase Il

eard ) Phase lll

Phase IV

O completed

BR

brd  [) Policies ~ B Indicator Framevjbrks ~

Figure 46: Policies menu

4] Core Concepts

Every Policy is Connected

NUMBER OF 1AS

Bl Reports ~ {3 Administration ~

Policies

STATUS LAST UPDATED DATE
PHASE Oct 14, 2020
Oct 12. 2020

Step 2. Selecting All from the drop-down list, you will be redirected to the policies
page displayed in Figure 47 below. The page shows a list of all policies for the
country of context and their status. Instructions on creating new policies can be
found in How to start analyzing a new policy.

EPIC | @ > Policies

B Create New Policy

TITLE

NUMBER OF 1AS

Policies

STATUS

LAST UPDATED DATE

B Ethiopia

I POL/20/10/0009

Leyu Policy

Oct 14, 2020 © & m i I
POL/20/10/0006 test . 0ct 01, 2020 © & o i
POL test [ Sep 30,2020 &g m i
PO test ou Sep 30,2020 ® @ o

Figure 47: The Create New Policy button

Step 3.  If you select and open one of the policies, you will be redirected to Figure 48 below.
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EPIiC (@ > Policies > Policy - POL/20/11/0017 > Review Core Concepts Relevance

Section 9.3
Policy - POL/20/11/0017 Section 9.2
EIiEE . Test 2B Ethiopia
40> Section 9.1 — ;
- Section 9.4 l

€@ v <] Review Core Concepts @0 [[ Policy Indicators: 0 Z Relevant Framework 0 = Policy Structure 0 5] Outcomes 0 Section 9.5

# Editce Review Core Concepts Relevance

Relevance

Figure 48: Main sections view of a policy at each phase

Section 9.1.  This section allows the user to navigate between the four phases within the
policy. You can go to a previous policy to view and read the details.

v As indicated in Figure 49 below, the arrows allow you to either move
to the next or previous phase depending on which phase you are at.

R rrasell |

49D
Figure 49: Changing policy phase to review

v When the phase name is displayed green, the policy you are viewing
is synced to the actual phase. If the phase is in red, you are viewing
other phases of the policy, and not the actual phase it is currently set
at.

Policy Phase is not the
actual. Click the Reset ®

icon below to get the
PHASE | actual phase of the

q @ D policy.

PHASE il

2>

Figure 50: Phase names coloring description

v As indicated in Figure 50 above, you can click the reset icon any time
to return to the actual phase of the policy
Section 9.2.  This section shows the particular policy reference number and policy title.

Section 9.3.  This section shows which the country of scope you are currently viewing
and its details.

v The help icon below the country name is available at each stage of
the phases.
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v When you click the help icon, it displays a window with details of
steps you will be undertaking at the corresponding phase.

i Phase | - Preparation work for the Policy Review

1. Reviewing the coverage of the Core Concepts (CCs) (TN
© Assign a relevance criterion to all CCs to assess how important they are

2. Entry of the Policy Indicators from the Policy | poLICY INDICATORS.

3. Reviewing Global, Regional and National Indicaters mapped to the
policy/planning document | RELEVANT FRaMEWORK

o Inputindicators identified from other relevant national indicator
frameworks
o Relevant regional and global indicator frameworks

4. Entry of the “Structures™ from the Policy | PaLIeY STRUCTURE

5. Entry of the "Outcomes” from the Policy | ourcomes.

Figure 51: Help icon available at each phase

Section 9.4.  This section indicates the overall progress of the completed steps in the
policy.

Section 9.5.  This section will display quick icons of the sub-menus associated with the
phases that allow users to move from one step to the next

9.2. How to start analyzing a new policy

Step 1. To initiate applying EPiC on a new policy, click Create New Policy menu from the
policies page. Note that the Create New policy menu is only available to users with
authorization.

O EPiC
EVery Policy is Connected

4

= Engiish [ Q |2 fikruz@unorg

& Dashooard 0@ Policies ~ B Indicator Frameworks ~ 7 CoreConcepts  [B Reports ~  {0F Acministration -

EPIC | @& > Policies
@ Create New Policy Policies B Ethiopia
Q Search Policies .. Filter Policy =
POL/20/10/0009 Leyu Policy .0 PHASE | Oct 14, 2020 ® & m
<
POL/20/10/0006 test . Oct 01, 2020 Lo = u
POL/20/09/0002 test .s Sep 30, 2020 ® B m i
POL/20/09/0001 test .4 Sep 30, 2020 of

Next

® B
reious [

Figure 52: The Create New Policy button

Step 2.  You will be redirected to the create policy page as indicated in Figure 53 below. Please
type in the Title and Description of the policy in the space provided click Save.
Step 3.  Once a policy is created and saved, you will be redirected to Figure 54 below.

] pashboard [ Policies v B Indicator Frameworks ~ <] Core Concepts Reports v 4Gb Administration v

EPIC | @ » FPolicies » New
Title Policy Date | I
Oct 07, 2020
*3 Back to List
Description
yescribe the policy in detail

Figure 53: Creating a new policy to be analyzed
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EPIC | @ » Folicies »

Reference No: | POL/20/10/001%

Title
TTest

Deseription

Test

Policy - POL/20/10/0013 > Edit

Status:

Policy Date

Oct 28,2020

*> Back to List

Phase L1

Users Permissions

NAME

Tigist Fikru
2 fikru2@un.org

Showing 1 to 1 of 1 entries

“ ROLES PHASE | PHASE Il

ADMINISTRATOR

DEVELDPER

FRAMEWORK MANAGER
NATIONAL FRAMEWORK MANABER
POLICY CREATOR

POLICY USER MANAGER

I ‘ A+ Add User

PHASE Il PHASE IV

Relevant Statistics

Indicators
Outcomes

Policy Structures
Initial 1As
Consolidated 1As

IA/CC Combinations

CREATED BY: Tigiist Fikru (Nov 09, 2020 12:23 PM)

Step 4.

UPDATED BY: Tigist Fikru (Nov 09, 2020 02:25 PM)

uuoon‘rd
&

Core Concepts Reviewed

Figure 54: Detail view of newly created policy

As indicated in Figure 54 above you can complete different actions detailed
below.

You have the option to move the phases of the policy.

At the bottom section, you can view the users who are given permission
to work on each phase. Users assigned the Policy_User_ Manager or
Administrator role can give permissions to other users to work at
specific phases by clicking Add User.

end of the column.

EPiC

Every Policy Is Connected

When you have completed the actions, click Save to continue.
A new policy will be added to the policies list as indicated in Figure 55 below.

As indicated in Figure 55, there are edit options for each of the listed policies at the

= engish [1 Q & fikuzeunorg

(] pashboard (3 Policies v B Indicator Frameworks v </ Core Concepts Reports.

Policy Created!

You've successtully created a policy. Please continue to add more details as needed.

EPIC | @ > Policies

B Create New Policy

Q Search Policies

REFERENCE NO

Policies

% Administration v

TITLE NUMBER OF 1AS sTaTUS
0L/20/10/0007 Demo ° PHASE |
0L/20/10/0006 test °

POL/20/09/0001 test ou

POL/20/09/0002 test o

Figure 55: New policy created

| tthiopia

®© 2 8 i
RELEVANT FRAMEWORK
INDICATORS
ouTcamEs
sTRUCTURES
s

REVIEW CORE CONCEPTS.
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Step 8.  You can view the policy dashboard, edit or delete the policy. You can also view relevant
Indicators, outcomes, structures and |As by clicking on the vertical ellipsis icon on the
right side of the screen.

Step 9.  To start working on the policy you created, click on the reference number to open and
see the details.

Step 10.  Every new policy will start at phase 1. The phases every policy go through and each
associated steps.

9.2.1  Policy Overview and Dashboard

Step 1. Atevery phase of a policy, users can view/open the policy overview and the dashboard
pages.

Step 2. Asindicated in Figure 56 below, users can access the policy overview on the left side
of the menu.

Step 3.  When the dropdown icon is clicked it will display menus for the policy overview and
the dashboard of four phases.

Review Core Concepts @) [[ Policy indicators) Relevant Framework () = Policy Structure ) £ Outcomes ()
v
—

BE Policy Overview

[

Phase | Dashboard

Phase |l Dashboard

(g,

&

Phase Il Dashboard

%

Phase IV Dashboard

Figure 56: Accessing the policy overview and dashboard pages

Step 4.  When the policy overview is clicked, it will open the detailed overview of a specific
policy

Step 5.  If you open any of the four phase dashboards, a summarized graphical representation
will be shown for the completed steps in that specific phase. Figure 57 below shows
an example of what the phase dashboards will look depending on the phase selected.

Page | 28



@ESCAP =PIC

every policy is connected.

Phase | Dashboard

) Core Concept Relevance H GJ Marked Indicators Breakdown
« og

Core Concepts Indicators w
30 17

b
Outcomes

@ Highty Resevan! @ Resevant @ A Liltie Relevant @ NotRelevant al Al NoData

8

Sections

@ Global @ Regional @ National @ Policy

Phase Il

g, 1As & Indicators Analytics

=]
m]

B Policy Indicators @ National Indicators

it s [E—
@ Regional Indicators ® Global Indicators 4
'-\ -
\ 25% \ 25% 12% 37% ‘ )
8 6 3 9 v “
LA/ Mapped LA/CE Combirations. l
@ Issue For Actions Initial 1As i Outcomes Core Concepts
L - n 0% 100% 20% 80%
“w O notinCTA ~ dincta a1 rotinlhs ~ dinths
@ WitnTarget Groupin Do »
Wit Target Grous By s sz Consolidated 1As: cC H Consolidated IAs: outcomes — 16%
e
i A
PR o 0% 100% 0% 100%
O ot 2w w0 without 2w §CCs Mapped with 2 las
Jr——— Phase Il

5 Core Concept Relewance

© Core Concepts & 1A/CE

o Phase IV

ki

4 Fesausacy 0108 & /CE Combinstin Status Far Phaze 1V

Figure 57: The dashboard pages for each of the four phases
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9.2.2  Phase I: Preparation work for the Policy Review

The first phase of the EPIC tool focuses on understanding the policy/planning document and
identifying relevant components to be entered into the system, such as sections and sub-
sections, indicator framework and outcomes. Other information include relevant Global,
Regional and National indicator frameworks. This phase also requires a review of Core Concepts.

Step 1: Review Core Concepts

Here you will assign relevance criterion to all the Core Concepts in the EPiC tool to assess how
important they are to the planning/policy document. A universal list of Core Concepts will be
available for all users, and users may also add their own Core Concepts to best reflect the country
context. Follow the steps detailed below to review the core concepts.

Important: Users are required to use key questions associated to each CC and discuss in group
to fully understand the purpose of each CC prior to assigning relevance to them.

Step 1.  To start, click Edit CC Relevance to review and select the relevance.
Step 2. From the list of core concepts, assign one of the four categories from the drop-down

to each Core Concept (Highly relevant, Relevant, A little relevant, Not relevant at
all) as in Figure 58 below.

EPIC | @ > Policies > Policy-POL/20/10/0012 > Core Concept Review > Edit

CODE NAME DESCRIPTION RELEVANCE B Save
What are physical. economic. and information requirements for full access to services by all policy + Back to List
target groups? (e g. accessible transportation; physical structure of the facilities; affordability and —m

1 Access understandable information in appropriate format) ‘ Higly Relevant v

Accountable
and transparent Higly Relevant v
management

What are mechanisms that ensure all beneficiaries of the policy implementation have equal access to _Select Relevance--
services and entitlements (including to justice system)?
To whom, and for what. service providers are accountable? And what is the mechanism for beneficiaries Balevant

. g A Little Relevant
to provide feedback and receive responses?
Are the processes through which services are provided to target groups transparent to the
beneficiaries?

What are mechanisms for reducing any form of corruption in implementation of the policy or delivery of
the services?
Saiaand lablotaios " ek Sl v; iaed

Capability based
Services

beneficiaries and their intended impacts?

What are capabilities and skills that target groups possess to absorb services and leverage to enhance
the policy outcomes? (e g. skill development among unemployed, farmers capacity to absorb new Not Relevant at All v
farmina methods)

Figure 58: Phase | - Assigning relevance of CC with respect to the policy
Step 3. After assigning relevance, click Save on the right side of the window.

Step 4. A confirmation message will be displayed at the top of your screen.

Step 5.  Asindicated in Figure 59 below, a selected relevance level will be displayed with each
core concept.

Step 6.  The number of core concepts with and without an assigned relevance value will be
displayed and updated on the panel. For instance, in Figure 59, 7 core concepts out
of 30 have been reviewed.
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Z Edit CC Relevance

SHOW 50 v ENTRIES

B= poicy Indicators i) b Relevant Framework @) = polieyStructure @) EJ outeomes @)

Review Core Concepts Relevance

Search Core Concept Review ...

coDE NAME DESGRIPTION RELEVANCE
. What are effects of the policy implementation from and on other sectors? (e g. enviranmental impacts of agriculture sector policy, social impact of econamic
5 Cross-sectoral impacts ¢ HIGHLY RELEVANT
policy, etc)
Who are the target groups (including disadvantaged groups) that need equal opportunity of access to public goods and services provided by the policy?
. Example of selection of target groups: such as people living in poverty, women, groups living away from services, persons with disabilities, ethnic minority or
10 Equal Opportunities ( P get group: peop g In poverty. group: g away p Y HIGHLY RELEVANT
elderly)
How does the policy enable and monitor equal opportunities?
23 TigTest  NATIONAL Test HIGHLY RELEVANT
What are physical. economic. and information requirements for full access to services by all policy target groups? (e g. accessible transportation: physical
1 Access structure of the facilities: affordability and understandable information in appropriate format) RELEVAN
What are mechanisms that ensure all beneficiaries of the policy implementation have equal access to services and entitlements (including to justice system)?
To whom, and for what, service providers are accountable? And what is the mechanism for beneficiaries to provide feedback and receive responses?
Are the processes through which services are provided to target groups transparent to the beneficiaries?
2 Accountable and transparent management . d P getgreup " RELEVANT

What are mechanisms for reducing any form of corruption in implementation of the policy or delivery of the services?
Are data and evidence available to inform policy and track progress in delivery of priorities to beneficiaries and their intended impacts?

Figure 59: Phase | - Relevance assigned to core concepts

Step 2: Policy Indicators

At this step the user can insert relevant policy indicators. Policy indicators are often provided in
outcome table or as a separate table in the annex of the policy document. The best place to find
policy indicators is the monitoring and evaluation (M&E) framework associated to the policy.

Step 1.

Step 2.

EPiC | @ > Policies > Policy

To insert policy indicators in the policy, click Policy Indicator from the menus under

Phase | as indicated in Figure 60 below.

Policy indicators can be manually added in this window or you can download and
import indicators using a template. (Refer to: How to download & Import templates).

POL/20/10/0007 > Policy Indicators

Policy - POL/20/10/0007

Demo

5% Relevant Frameworcf) = Polcy Structure @) 53 Outcomes

CreateNew a4 1

CODE

Step 3.

Step 4.

Policy Indicators

NAME

No data available!

Figure 60: Policy Indicator Window

As indicated in Figure 60 above, Create New button will redirect users to Figure 61

below.

As required, type in the Code and Name of the policy indicator in the space provided.
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Policies >

Code

Name

Step 5.

Step 6.

(& Create New & ks

SHOW 10 v~ ENTRIES

Policy - POL/20/10/0007 >

Indicator > Edit

Figure 61: Phase | — Creating a policy Indicator

B Save

B> Save & Add New

+ Back to List

After filling in the fields, choose Save or Save & Add New to add more policy

indicators.

When you have added all policy indicators, they will be displayed as a list view. From

Policy Indicators

Search Policy Indicato

the icons available next to each indicator, you can choose to Edit or Delete.

S .

coDE ~ NAME

001 Pra-1

002 Pra-2

g

g @

Previous Next

Figure 62: List of policy indicators created

Step 3: Relevant Indicator Framework

At this step, users can add relevant Global, Regional, and National indicator frameworks to the
policy. As with the Core Concept, universally applicable indicator frameworks like the Sustainable
Development Goals will be available to all users, and users may add other relevant frameworks.

Step 1.

Step 2.

To add relevant frameworks, click the Relevant Framework menu as indicated in
Figure 63 below.

Click the Add Relevant Indicators button, which will redirect users to Figure 64 to
add Global, Regional and National frameworks.
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EPIC ‘ @ > Policies > Policy-POL/20/10/0007 > Relevant Indicator Frameworks
Policy - POL/20/10/0007
PHASE| Demo 3= Ethiopia

49D Wednesday
?

& ~ < ReviewCoreConcepts €)@ BE Poiicy indicators €3 = Ppolicystructure ) B3 outcomes ()
Add Relevant Indicators Relevant Indicator Frameworks

SHOW 10 v ENTRIES Search Indicator Frameworks ...

NAME

No data available in table

Previous  Next

Figure 63: Relevant Indicator Frameworks window

Select Indicator

. Global Regional National

~Select global Framework—

search global indicator

NAME
Proportion of men, women and children of all ages living in poverty in all its dimensions according to national definitions

Proportion of population covered by social protection floors/systems, by sex, distinguishing children, unemployed persons, older persons, person:
Proportion of population living in households with access to basic services

Proportion of total adult population with secure tenure rights to land, with legally recognized documentation and who perceive their rights to land
Number of deaths, missing persons and directly affected persons attributed to disasters per 100,000 population

Direct economic loss attributed to disasters in relation to global gross domestic product (GDP)

Proportion of local governments that adopt and implement local disaster risk reduction strategies in line with national disaster risk reduction strat

Figure 64: Adding Relevant Indicator Framework

Step 3.  You can choose to add a combination of frameworks by clicking the Global, Regional,
and National menus one by one and selecting check box next to the indicator code
under each framework. Users can also search relevant indicators by typing keywords
of indicator descriptions.

Step 4.  After selecting all relevant indicators, please click the OK button.

Step 5.  The selected indicators will be displayed as shown in Figure 65 below. To save and
continue to the next step, click Save.

Step 6.  To add more indicators, click Add Indicator at the top-right corner as indicated in the
figure below.
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B3 pashboard [ Policies « HH Indicator Frameworks v < Core Concepts  [B] Reports v % Administration ~

EPIiC \ @ » Policies > Policy-POL/20/10/0007 > Indicator > Edit

Relevant Framewaork Indicators | B Add Indicators I B> Save
FRAMEWORK FRAMEWORK TYPE CODE NAME *3 Back to List

Agenda 2063 122 Unemployment rate by age. by sex. vulnerability &
Growth and Transformation Plan Il (GTP If) IS01111  Real GDP Growth Rate (%) i
WTO - Compendium of Tourism Statistics GLoan 1 Total number of inbound arrivals o] u

Figure 65: Newly added relevant indicator frameworks

Step 7.  After adding and saving all the relevant indicators as shown in Figure 66 below,
indicators will be listed, based on their indicator framework category (i.e., Global,
Regional or National).

© v 4 ReviewCors Conuopts €@ B2 Poley Indiatorsi)  5F Rslevant Framework ) Polcy Structural) £33 Outoomes i)

Add Relevant Indicators Relevant Indicator Frameworks

SHOW 10+ ENTRIES

NAME -

faene QDEE u

1.3.3 - Unemployment rate by age, by sex, vulnerability &
Growth and Transformation Plan Il (GTR I

1501211 - Industry Sector Rate (%)

1S01.21.10 - Service sector as (%) share of GDP

SDGs: Global indicator framework for the Sustainable Development Goals and targets of the 2030 .\

1.2.1 - Proportion of population living below the national poverty line, by sex and age &

provious [ wext

Figure 66: List of all relevant indicator frameworks added

Step 4: Policy Structure

At this step the user may add a policy structure to trace the sources of policy information in the
document. The policy structure can contain just sections or could be more detailed and consist
of both sections and sub-sections. These navigational guides can help users to match entries in
the EPIC tool to the original policy document and closely assess the overall policy.

Step 1.  To create the policy structure, click Policy Structure menu under Phase | as indicted

in Figure 67 below. Then click Create New button, which will redirect users to Figure
68.
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Figure 67: Policy Structure window
Step 2.  Asshown in Figure 68, users are required to define the input as either a section or sub

section and type in the Title. To add a sub-section to the policy structure, you first
need to create the section.

EPIC ‘ @ > Policies > Policy-POL/20/10/0009 > Policy Structures > New

@sEcTION O sup-secTIon --Select Section-- v

Save & Add New
Title >

3 Back to List

Step 3.

Step 4.

Step 5.

Figure 68: Creating a policy structure

After typing the title and selecting the section you can choose Save or Save & Add
New to continue adding more policy structures.

When you save you will be redirected to Figure 69 below. The policy structure created
will be displayed as a list view.

As indicated in Figure 69, you can choose to add a sub-section for any of the policy
section by clicking the + plus icon.

Create New

SHOW 10 v ENTRIES

@ Demo-pr1
N
v Demo-pri-pri

@ Demo2-pr2 [+]

Policy Structure

Search Policy Structures...

TYPE

S

4
B & &

SECTION

SUB-SECTION

SECTION

&

Previous Next

Figure 69: List of policy structures
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Step 5: Outcomes

This is the last step of Phase I. At this step the users can add outcomes of the policy document.
Outcomes refer to descriptions of what the policy is trying to achieve and often include a
measure of achievement. All outcome entries can be added to the section or sub-section of the
policy. When the policy has several levels of desirable achievements (such as outcomes, sub-
outcomes, etc), only the last and most detailed level needs to be entered as “outcomes.”

Step 1.

To add outcomes, click Outcome menu under Phase | as indicated in Figure 70 below.

You can add the outcomes by clicking Create New button or the + icon next to each
section or sub-section of the policy structure.

& v < ReviewCoreConcepts @PE)  BE Policy Indicators @) S Relevant Framework @) = F’ohn:vStructuveo
(& Create New Outcomes

HAME Add Outcome

v TPS-01 secrion @

TPS-01-1 sue-section @
TPS-01-2  sus-section @
TPS-02 secrion. @
Figure 70: Outcomes window
Step 2.  When Create New/Add Outcome is clicked, you will be redirected to Figure 71 below.
Type the outcome in the space provided and check that it is under the correct policy
section or sub-section.
) Dashboard Gy Policies ~  HH

BB Indicator Frameworks ~ <7 Core Concepts Reports + {“} Administration v

EPIC ‘ @ > Policies > Policy-POL/20/10/0012 > Outcomes > New

Structure

Source:  IN DOCUMENT
TPS-01

B> Save
Name

B> Save & Add New
The most detailed level of outcome

* Back to List

Figure 71: Creating an Outcome

Step 3.  Once you filled in the Name field of the outcome, click Save or click Save & Add to
continue. '

Step 4.  All outcome entries will be displayed as shown in Figure 72 below.
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Figure 72: List of outcomes created for the policy structures

Step 5.  Now that you have completed the last step for Phase |, you will need to move the
policy to Phase Il. A notification will appear on top of the window when the phase is
successfully moved and changed. Please refer to How to Move a policy to the next
phase for more details.

9.2.3  Phase Il: Data entry of the Policy

The second Phase of the EPIC is designed for users to capture the key issues (or, Issues for Action:
IA) in the document: priority issues which the policy is aiming to address, that require action. These
IAs are generally located in the narrative of the document under a heading such as “Sector
Constraints”, "Key Development Issues”, etc, but aren't always easy to identify. To tackle this
situation, the EPiC user is initially asked to enter as best as possible each Issue for Action within

each broad section of the policy document.

Important: The |As can also be identified in the logframe of the policy document, so be sure to
check this part of the document as well when undertaking this step.

Step 1: Initial IA

At this step the user identifies the key issues in the Policy referred to as Issues for Action, which
form the basis for developing a strong indicator framework to monitor the policy. |IAs can be
extracted from the policy narrative and/or log frame (results matrix) of a given plan or strategy
and added to EPIC as initial |As.

Step 1.  To enter the Initial IA, click the Initial IA menu under Phase Il as indicated in Figure
73 below. Then click Create New button, which will redirect the users to Figure 74.

Policy - POL/20/10/0013
TTest BB FEthiopia

49 D> Test

o [2 witial 1a ) Gonsolidated 1A )  +* 1a/cCMapping @) % 14/GC Gombination

(B Create New Initial I1As

REFERENCE NO TITLE STATUS

No data available!

Figure 73: Initial IAs window
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EPIC | @ > Policies > Policy-POL/20/10/0007 > InitialIA > New

Title

I8 Create New

SHOW' 10 v ENTRIES

REFERENCE NO

B Save

P> Save & Add New

Figure 74: Adding Initial Issues for Action

Step 2. Users only need to provide the Title of the IA. To add more IAs, click Save & Add
New. When you have added all the 1As click Save.

Step 3. Once the IAs have been added they will be displayed as shown in Figure75 below.

Initial 1As

TITLE STATUS

POLIA/20/10/0023

POLIA/20/10/0022

Demo-IA-2 2 @

Demo-IA

g @

Previous n Next

Figure 75: List of all the initial IAs added

Step 2: Consolidated IA

The second step of Phase 2 asks the EPIC user to simplify the list of initial IAs by consolidating
them. The consolidation process removes duplication and reformulates the language to sharpen
the description of the final set of IAs addressed by the policy. For each consolidated IA, users
specify the corresponding reference population and target groups from the document, for which
suggestions are also provided in the system.

A number of outcomes can occur at this step which include:

1. Merging 2 or more initial |As into one consolidated IA if it is felt they are addressing a
similar issue

2. Modifying the language of the initial IA to better describe the issue being addressed
Leave the initial IA as is, and convert to a consolidated A

Important: all initial IAs need to be converted to consolidated |As, so one of the three options
above must be applied to each.

Another important part of the consolidation process is to identify for each consolidated IA, a
reference population and target group(s). ldentifying these groups can improve the
inclusiveness of a policy and create demand for disaggregated statistics. The reference
population refers to the overall population being addressed or impacted upon by the issue
requiring action, and could include “All persons in the country”, “Primary schools”, “"Health Care
Facilities”, and so forth.
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Target groups on the other hand, are subsets of the reference population which may require
specific focus due to their vulnerability or general importance to the issue at hand. These target
groups may be explicitly specified or implied in the policy document. The EPiC user is also given
the opportunity to make a recommendation for additional target groups (i.e, if it is not
referenced in the policy document).

While it is generally preferable to enter each reference population and all relevant target groups,
users can enter “N/A” in the fields when a reference population or level of disaggregation is
irrelevant or not applicable to the issue.

Step 1.  To start consolidating, click Consolidate IA menu under Phase Il as indicated in Figure
76 below. Then click 1As Still to be Consolidated menu.

Step 2.  To start consolidation, click 1As Still to be Consolidated button.

Policy - POL/20/10/0007
Demo EE Ethiopia

4 o) D Wednesday

& 1A/6C Mapping @) 7 1A/CC Combination

2 v [7 initialial) | B Consolidated ia )

= IAs Still to be Consolidated | Consolidated IAs
NOTE: All Initial IAs need to be converted to Consolidated LAs, even if they stay the same

REFERENCE NO TITLE/NAME #IA'S STATUS

No data available!

Figure 76: Consolidate IA Window
Step 3.  Asindicated in Figure 77 below the list of unconsolidated Initial I1As will be displayed.

Step 4.  From the list of unconsolidated IAs, please select and click the check boxes next to the
IAs that are related and can be consolidated.

Create Consolidate IA © Retumn Unconsolidated Initial IAs

SHOW 10 ~ ENTRIES

REFERENCE NO TITLE a

POLIA/20/10/0022 Demo-IA

/D POLIA/20/10/0023 Demo-lA-2
O POLIA/20/10/0024 Demo-IA-3
POLIA/20/10/0025 Demo-IA-4

Previous n Next

Figure 77: List of Unconsolidated IAs

Step 5.  After selecting the |As to be consolidated, click Create Consolidate IA as indicated in
Figure 77.

Step 6. You will be redirected to Figure 78 below to provide a description for the
consolidated I|As.
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EPIC ‘ @ > Policies > Policy - POL/20/10/0013 > ConsolidatedIA > New

Source  IN DOCUMENT B Save

Title/Name

Outcome

---Select ---

Target Groups in Doc

“ Back to List

Reference Population

@ Add Recommended Target Group ® Add

Initial Issue For Action
REFERENCE NO DESCRIPTION

POLIA/20/11/0129 TT-1A1

POLIA/20/11/0130 TT-1A2

Step 7.

Step 8.

Add Tnitial IA

Figure 78: Adding additional meta data to the consolidated 1A

As in Figure 78, you can Add Target Groups in Doc (document) and/or
Recommended Target Group by clicking the Add menu next to each field.

The Select Target Group window shown in Figure 79 below will be displayed. From
the displayed list choose all applicable target groups and click OK

Select Target Groups °

O AGE [ DISABILITY

ETHNICITY [J GEOGRAPHIC LOCATION
(J INCOME MIGRATORY STATUS

[J RACE [J sEx

[J MARITAL STATUS STATUS IN EMPLOYMENT
(] EDUCATION LEVEL [] OCCUPATION

n Close

Figure 79: Adding Target Groups in Doc and/or Recommended Target Group

Step 9.

Step 10.

Step 11.

As shown in Figure 80 below, selected target groups will be displayed. At this point
you can also match the Outcome and Reference Population to the Consolidated IA.

To add more Initial IAs to this consolidation, click Add Initial IA button as in Figure 80
below.

When you have finished providing entries for this Consolidated IA, click on Save to
continue.

Page | 40



Reference No IAC/20/11/0095 Source N DOCUMENT B Save

Title/Name *> Back to List

Outcome Reference Population

Target Groups in Doc @® add Recommended Target Group @ Add
fge ® Income @ Occupation ® age @ Disabity @ Migratory Status @

Initial Issue For Action 8 Add Initial 1A
REFERENCE NO DESCRIPTION

POLIA/20/11/0135 TP_iA1 0}
POLIA/20/11/0138 TP_IA4 @

Figure 80: Save a consolidated IA after adding description

Step 12.  After all IAs have been consolidated, the final displayed view will be as shown in Figure
81 below. Users can quickly assess the status of consolidated IAs with icons and choose
edit or delete options.

i= IAs Still to be Consolidated Consolidated IAs
NOTE: All Initial IAs need to be converted to Consolidated IAs, even if they stay the same

SHOW 50 v ENTRIES Q Search Consolidated IAs . .
REF NO TITLE/NAME OUTCOME #IA'S STATUS
Target Group In Doc
Updated k
IAC/20/10/0082 CIA-1 @) o1 ' o
; 4 .
Recommended Target
Updated @_
IAC/20/10/0083 CIA-2 © e "
@
Outcome Not indicated § Reference Population
Not Updated @_
IAC/20/10/0084 CIA-3 o1 @z

Figure 81: List of all consolidated IAs

Step 13. In the OUTCOME column
v The green check mark indicates that IAs are consolidated with a corresponding
outcome.
v The yellow cross mark indicates that IAs are consolidated, without any
associated outcomes.

Step 14. In the # 1As column, users can track how many initial IAs has been associated and
added to a given consolidated |IA

Step 15. In the STATUS column, three dots represent Reference Population, Target Group in
Doc and Recommended Target, respectively.
v If you have added Reference Population, Target Group in Doc and
Recommended Target Group when consolidating IAs, the icon will be displayed
as green. If no entries have been made, the icon will be displayed as grey.

Step 16. To add more consolidated IAs and add descriptions, please repeat steps 3 to 11.
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Step 3: IA/CC Mapping

At this step users are expected to revisit core concepts and map them to the consolidated 1As
identified in the policy document. This is to delineate which principles are of most relevance to
the issue at hand and the resulting outcome is what the EPiC Tool refers to as an “IA/CC
Combination.”

The user is required to tackle each consolidated IA one at a time, reviewing each of the 29 CCs
against it to ascertain whether the CC is significantly applicable to that IA — those of relevance
are selected.

Whilst more than one CC could be relevant to each consolidated IA, users should refrain from
selecting too many CCs. It is not expected that more than 3 or 4 CCs should be selected for any
consolidated IA.

Step 1.  To start mapping IAs to CCs, click IA/CC Mapping menu under Phase Il as in Figure
82 below.

Step 2. The list all consolidated IA’s and CC combinations will be displayed. If users have not
completed this step, the list will display the status in red, as NOT MAPPED YET.

IA/CC Mappings

1A _ #CCCOMBINATION'S Edit IA Mapping
C-Demo-lAs-2 NOT MAPPED YET Z

Figure 82: 1A/CC Mapping Window

Step 3.  To start mapping, click the Edit IA Mapping icon.

Step 4.  When Edit IA Mapping is clicked for each consolidated IA, you will be redirected to
Figure 83 below. Click Add Core Concept.

EPIiC [ Policies > P B /CC Mapping »

1AC/20/11/0087 - 1As-12

Outcome Reference Population

nnnnnnnnnnn

Figure 83: Adding Core Concepts to be mapped to the IAs

Step 5.  The Select Core Concept window will be displayed as shown in Figure 84 below.
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Step 6.  Select Core Concepts applicable to this IA in the checkbox and click OK to continue.

Select Core Concepts °

access @ [ ACCOUNTABLE AND TRANSPARENT MANAGEMENT (D -

O capaBILITY BASED seRvices O 0 compensation ©

O cross-secTorat iMpacTs @ 0 cutTuraL REsPonsiveness @

O pECENT EMPLOYMENT @ O ecosvsTeM iMpacTs @

O erriciency @ equaL opporTUNITIES @

EXCHANGE AND IMPACT (INTERNATIONAL) © FAMILY/GROUP RESOURCE @

— ~ — ~ v
n Close

Figure 84: Select Core Concepts Window

Step 7.  Selected core concepts will be added for the corresponding consolidated |A and will
be displayed as shown in Figure 85 below.

Step 8.  Users can add more core concepts or click Save to save the changes, which will redirect
users to the IA/CC Mappings page.

EPiC | @ » Policies > Policy- » IA/CCMapping > Edit

1AC/20/11/0087 - As-12 |
“ 3 Back to List

Outcome Reference Population

20

Target Groups in Doc Recommended Target Group

NAME DESCRIPTION

5 @ o &

Figure 85: List of all mapped core concepts

Step 9.  All core concepts mapped to the consolidated IA will be displayed. If there are
consolidated |As that are associated to the CCs, please repeat steps 1 -9 above.

v"As indicated in Figure 86 below, users can check the status of IA/CC mapping.
Those marked NOT MAPPED YET in the #CC COMBINATION column denotes all
consolidated |As yet to be matched to CCs.
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Figure 86: Consolidated IAs mapped with and without Core Concepts

Step 4: IA/CC Combination

At this step users can add indicators to the IA/CC combination. For each IA/CC Combination, the
user is required to review the indicator lists considered relevant to the policy document; ) Those
entered from the policy document itself and ii) Additional National, Regional and Global
indicator frameworks considered relevant. The user then selects all those indicators on these
lists which could be appropriate in monitoring progress against each IA/CC Combination.

If an indicator is not necessary for monitoring progress against an I1A/CC Combination, the user
will have the option to indicate this, and provide a reason. There will be instances where no
indicator can be identified from the indicator lists being reviewed - this is fine — it just means
more thought needs to be given to potential indicators which could monitor that issue in Phase
4,

At this step, users can still add details to (or edit) the Reference Population and Target Groups
associated with the consolidated IA. In particular, it may be the case that after adopting
indicators for IA/CC combination, new target groups appear to be necessary. This will enhance
the disaggregation requirements for indicators.

Step 1.  To review and develop the IA/CC combination, click IA/CC combination menu under
Phase Il

Step 2.  As shown in Figure 87, you can choose to view the IA/CC combination list By IA/ By
Core Concept.

Step 3. Click Add/Created Indicator icon indicated in Figure 87 to map indicators to the
IA/CC combination.
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& v [F ntaia@ 3 consolidated A@@) & 1a/ccMapping @ @) T 1a/cc combination €

Agd Indicators to IA/§C Combinations
m By Core Concept

SHOW 50 v ENTRIES [

A cc IND G R
-
Access A
Equal Opportunities A
1As-12
Exchange and Impact (International) A
Family/group Resource A

Figure 87: 1A/CC combination window

N

Search IA/CC Combinations ...

P

#TOTAL

. Add/Create Indicator

g ©
g §

Previous n Next

Step 4.  When the IA/CC combination window is displayed as shown in Figure 88 below, select
Yes or No for Is Indicator Necessary to proceed to associated steps:

IAC/20/11/0095 - C-TAL
4
Outcome Core Concept
Outcome3 Equal Opportunities
Reference Population Target Groups in Doc Recommended Target Group
Age | | Income | | Occupation Age | | Disability | | Migratory Status
Age y Test y
Comments and Recommendation
p
Is Indicator Necessary?
©®ves Ono
® show History Add Indicators
NAME
Figure 88: IA/CC combination Adding Indicators
Step 4.1. If you selected Yes, you will be redirected to the Select Indicator

Window in Figure 89.

Select Indicator x

Issue for Action : IAC/20/11/0087 - I1As-12

Core Concept : Access
coal oo [ Pt

~-Selact national Framework-- .
ational indicat
CODE NAME
[m] 1501142 Agriculture and Allied Sectors Growth Rate (%)1
(= 1501.2110 Service sector as (%) share of GDP.
O 1501.21.3 Import of Goods and non-factor Services as (%) share of GDP
01 Demo
Ok Cancel

Figure 89: Select Indicator window
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Step 4.1.1.  Choose Regional, Global, National or Policy to browse and select
relevant indicators.

Step 4.1.2.  You can check the box and add indicators from a combination of
frameworks. Click OK after selecting all relevant indicators.

Step 4.2. If you have selected No, add a reason for not having an indicator as
indicated in Figure 90.

Is Indicator Necessary? Reason for No Indicator

Oves ®no

Figure 90: Add a reason for not having indicators

Step 5. After adding all indicators and clicking the Ok button, indicators will be displayed as
in Figure 91.

Step 6.  To add more indicators click Add indicator or click Save to change the changes.
Step 7. InFigure 92 below you can see the list of IA/CC combinations mapped to the indicator

frameworks. The IA/CC combinations not yet mapped will have a warning display icon
and a message in the tooltip.

EPIiC | @ > Policies > Policy-POL/20/10/0013 > IA/CCCombination > Edit

IA/CC Combination B Save

1A Title/Name  Backto List
IAC/20/11/0087 - IAs-12

Outcome Core Concept
Demo second level Access

Reference Population Target Groups in Doc Recommended Target Group
20 Age | | Ethnicity

Age

Comments and Recommendation

Is Indicator Necessary?

®ves Ono
Add Indicators
NAME
SDGs: Global indicator framework for the Sustainable Development Goals and targets of the 2030 Agenda for Sust... GLOBAL
1.2.1- Proportion of population living below the national poverty line, by sex and age il
Agenda 2063
1.6.6 - Proportion of employed people living below the minimum wage &

TFrameWork

Figure 91: List of added indicators to IA/CC combination grouped according to their framework

Step 8.  Asshown in Figure 92 below, columns G, R, N, P distinguish the number of indicators
added from Global, Regional, National and Policy indicator frameworks, respectively.

Step 9.  Before moving on to the next step, make sure to map at least one indicator to each
IA/CC combination.
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By Core Concept

SHOW 50 v ENTRIES Q Search IA/CC Combinations ... ..
1A cc IND 5 R N P #TOTAL '
v

Access 2 - 2 2 ) @

C-1A1 Ecosystem Impacts 1 - 1 - 2 Ao
Equal Opportunities - - - - - At
Compensation . ) = - - - [z

Still need to review

Equal Opportunities - - - - &

Showing 1 to 6 of 6 entries Previous n Nex

Figure 92: List of the IA/CC combinations after indicator have been added

Step 10. Now that you have completed the last step for Phase I, you can move the policy to
Phase Ill. Please refer to How to Move a policy to the next phase for more details.

9.24  Phase lll: Review of Policy Coverage

The third Phase of the EPiC tool will review the outcomes of Phase 1 and Phase 2 from a policy
coverage perspective, which will allow users to assess how well the issues are aligned to
outcomes and core concepts. From this assessment, users will be able to refine the coverage of
the policy document and add new Issues for Action and their corresponding Target Groups that
may have been overlooked.

Step 1: CC Coverage Review

At this step, users can assess the coverage of Core Concepts by reviewing their association with
and alignment to the consolidated IAs. Users can check the frequency count of “Core Concepts”
mapped to “Issues for Action” and assess if the frequency distribution is in line with the
relevance. For instance, highly relevant CCs can be expected to have more 1As than those with
lower or no relevance.

If a "highly relevant” or “relevant” CCs has not been mapped to many (or even any) of the IA/CC
combinations identified in the policy document, it raises a flag that policy issues relevant to that
Core Concept may have been overlooked in the document. The user is then required to consider
if new key policy issues associated with that Core Concept should be addressed in the document
and enter these as a new IA in the EPiC Tool.

Step 1. To start reviewing the core concept coverage, click CC Coverage Review menu under
Phase Il as indicated in Figure 93 below. A list will display core concepts and
associated IAs.
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Figure 93: Core Concept Coverage Review window

This Core Concept has no

Step 2.  As indicated in Figure 93 above, you check the relevance of CCs and number of
associated IAs.

Step 3.  When 'view the list of IAs’ is clicked, the list of IAs will be displayed as shown in Figure
94 below.

SOURCE

REF NO.

1AC/20/11/0095 C-1A1 IN DOCUMENT

1AC/20/11/0098 Mid PROPOSED (REVIEW INDICATOR)

1AC/20/11/0102 PROPOSED (REVIEW OUTCOME)

Figure 94: List of 1As

Step 2: Review Indicators

In this step, users review the indicators which have and have not been mapped to IA/CC
combinations. If we recall in Phase 1 we firstly uploaded the indicators presented in the Policy
Document and secondly identified relevant indicators from other indicator frameworks. Now,
we would expect that those indicators are most likely mapped to the consolidated |As identified
in the policy document.

When this does not occur, it raises a flag that policy issues associated with those indicators may
have been overlooked. The user is then required to consider if new key policy issues associated
with that Indicator should be addressed in the document and enter these as a new IA in the EPiC

Tool.
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SHOW 50~ ENTRIES
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INDICATOR NAME

~

#1AS
SDGs: Global indicator framewaork for the Sustainable Development Goals and targets of the 2030 Agenda for Sustainable Development GLOBAL

© 121- Proportion of population living below the national poverty line, by sex and age

© 1.41- Proportion of population living in households with access to basic services 1 @

Figure 95: Review Indicator Frameworks window

Step 1.  To review indicator coverage, click Review Indicators menu under Phase Il as in
Figure 95.

Step 2.  You can review indicators from All indicator frameworks or select appropriate levels.

Step 3.

As in Figure 96 below, red icons denote indicators not associated with any I1A/CC

combination and green icons will denote indicators with associated 1As and redirect
users to the list of |As.

Review Indicator Frameworks

All Global Regional National Policy

Indicator is marked as

SHOW 50 v ENTRIES

important but not
Search all indicators under review ... associated with any
IA/CC Combinations.
INDICATOR NAME Create new IA and/or
associate it with one of
Y ) the existing IA/CC
[GEECN SRR | hdicator framework for the Sustainable Development Goals and targets of the 2030 Agenda for Sustainable Development GLOBAL combinations.
a A~ _
e 12000 joportion of population living below the national poverty line, by sex and age
© 1.4.1- Proportion of population living in households with access to basic services 1®
Click to view the list of
Agenda 2063 IAs
© 133- Unemployment rate by age. by sex, vulnerability 1 @

Figure 96: Viewing and Reviewing list of indicators with/without associated 1As

Step 4.  For indicators not associated to any IA/CC combination, you can Create New IA as in
Figure 96.
Step 5.

When create new IA is clicked for a specific indicator, as in previous steps you have to

Create the IA then Add Core Concept and Add the indicators to the 1A/CC
combination.
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Title/Name “ Back to List
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--- Select --- v
Target Groups in Doc Recommended Target Group @ Add

Figure 97: Creating a new |IA on phase llI

Step 6.  |As added at this review phase will be categorized as PROPOSED.

REF NO. TITLE SOURCE

IAC/20/11/0095 C-1A1 IN DOCUMENT

IAC/20/11/0098 Mid PROPOSED (REVIEW INDICATOR)

Figure 98: IAs created on Phase Il will display as PROPOSED

Step 3: Review Outcomes

In the final step, users are required to assess the coverage of the policy document by reviewing
the list of outcomes presented in the policy document and address those which have not been
mapped to any consolidated IA. All outcomes specified in the policy document, should be
addressing some key policy issue (IA). So, if some outcomes aren’t mapped to an existing
consolidated IA then the user is required to develop an IA description for that outcome and add
it to the EPiC Tool.

Similarly, every consolidated IA should ideally have an outcome associated with it. If not, user is
required to enter an outcome into the EPiC Tool, and have this mapped back to the consolidated
IA without outcome.

Step 1.  To review an outcome, click Review Outcome menu under Phase Ill as indicted in
Figure 99 below.

Step 2.  For Outcomes without any IAs, an instruction to Add 1A To This Outcome will appear,
and when clicked, a message in a red pop-up window will further indicate that IAs are
not associated with an outcome, as below.
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Create New Outcome Review Outcomes

SHOW 50 » ENTRIES
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Add IA To This Outcome #1AS LIST OF IAS

"©E Outcomet o1 B Show List of IAs >
© Outcome22 ez B Show List of IAs N
» e:2 5 Show List of IAs >
Create New IA
[+] 7 Outcome4d @ Click to view List of 1As that has no Outcome
© @ Outcome3 (®) Click to view List of IAs that has no Outcome
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Figure 99: Review Outcomes window
List of IAs With No Outcome
REFERENCE NO TITLE SOURCE
There are no IAs without an outcome!
Ok Close
Figure 100: List of IAs with no outcome

Step 3.  For Outcomes missing IAs, you can propose a new IA by clicking the Create New IA
icon in Figure 99. As in the previous phase, Add Core Concept and Add Indicators
to the IA/CC Combination.

Step4. When you have reviewed all outcomes, you can view each outcome in a
comprehensive list, with an option to view which corresponding IAs are mapped, as
indicated in Figure 101 below.

NAME #1AS LIST OF IAS

© Outcome1 e & Show List of IAs 5

© Outcome22 ez & Show List of IAs >

© Outcome3 ®2 5 Show List of IAs .
IAC/20/11/0095 - C-IA1
IAC/20/11/0100 -t2

© Outcomed o1 & Show List of 1As o
IAC/20/11/0102 - TuAM

© @ Outcome3

(@ Click to view List of IAs that has no Outcome

Figure 101: Viewing the list of outcomes and mapped IAs

Step 5.  Now that you have completed the last step for Phase Ill, you can move the policy to

Phase IV. Please refer to How to Move a policy to the next phase for more details.
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9.2.5  Phase IV: Review of Indicator Framework

The fourth and final phase of the EPIC process focuses on fine tuning and thus finalizing the
indicator framework which will monitor the progress of all key issues addressed in the
policy/strategy document.

Step 1: Review IA/CC combination

The fourth and final phase of EPIC will allow users to fine-tune the indicator framework by
reviewing and refining the choice of indicators and target groups for each 1A/CC Combination.
Users will also be required to review, and revise where necessary, the target groups for
disaggregation. When finalizing the choice of indicators, a couple of key scenarios exists for
those cases where an indicator is required:

1) The IA/CC Combination has a suitable indicator suggestion from the mapping already
identified, in which case this indicator may be adopted

2) The IA/CC Combination has either no indicator suggestions from the mapping, or the
suggestions are not considered satisfactory, in which case a newly proposed indicator
needs to be suggested or reasons for its absence can be provided.

The second part of the step is finalizing the target groups, which will in turn become the “levels
of disaggregation” required for the final selected indicators. The user will need to review what
has been suggested already in Phases 2 and 3 and make a final decision of what target groups
should be adopted. This will entail selecting from the proposed target groups already suggested
but could also involve adding a further target group if felt necessary. When the review is
complete with inputs from relevant stakeholders, users can approve the IA/CC Combination and
finalize the indicator framework.

Step 1.  To Review IA/CC combination in Phase IV, you will be automatically redirected to
Figure 102 below. You can choose to view the comprehensive IA/CC combination list
either By 1A or By Core Concept.

Review and Approve Indicators

;;;;;;

%

BB B

Figure 102: Review IA/CC combination window
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Step 2.  Asindicated in Figure 103 below, columns G, R, N, P, #Total display the total number
of indicators and those added from Global, Regional, National and Policy frameworks,
respectively. The Status column displays the status of the IA/CC Combination. To
approve an IA/CC combination at least one Indicator should be associated with the
IA/CC combination and the status should be PENDING.

IND G R N P #TOTAL STATUS
2 - 2 2 6 4 1
1 - 1 - 2 &

Figure 103: Description of the columns on phase IV

Step 3. In Figures 102 and 103 above, you can see which IA/CC combinations are PENDING
approval.

Step 4.  If an IA/CC combination is not associates to at least one indicator, the status will show
as NO INDICATOR.

Step 5. When an IA/CC combination with the PENDING or HOLD status is opened, you will
be redirected to Figure 104 below. In this step you can:
v" Add Indicators or Create Indicators
v" Copy existing Target Group or Recommended Group

v" Add new target groups by clicking ADD TG, which will redirect you to Select
Target Group window (See Figure 79 above)

v" Approve or Hold the policy
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EPIC | @ > Policies > Policy-POL/20/10/0013 > IA/CC Combination > Edit

1a/ee Gombination

IATitle/Name > Back to List

IAC/20/11/0087 - IAs-12

Outcome Core Concept
Demo second level Access
Change Status to
Reference Population Target Groups in Doc Recommended Target Group
@ @
20 Age Ethnicity Hold Approve
Age

Comments and Recommendation

Is Indicator Necessary?
®@ves ONo

Decision

® Show History B Create Indicator (& Add Indicators
NAME

SDGs: Global indicator framework for the Sustainable Development Goals and targets of the 2030 Agenda for

1.411 - Proportion of population living in households with access to basic services
Agenda 2063
1.3.3 - Unemployment rate by age. by sex. vulnerability

Growth and Transformation Plan Il (GTP If) naTioNA

1S01.2.1.3 - Import of Goods and non-factor Services as (%) share of GDP G @adte 3

Figure 104: Reviewing an IA/CC combination with status PENDING

Step 6.  When an IA/CC combination with the NO INDICATOR status is opened, you will be
redirected to Figure105 below.

Step 7.  You can select Yes or No to the field ‘Is Indicator Necessary' for a given IA/CC
combination. if you select Yes, you will need to Add Indicators or Create Indicator

1A/cC Combination >s

> Back to List

1AC/20/11/0095 - C-IAL

Outcome Core Concept
Outcome3 Equal Opportunities
Reference Population Target Groups in Doc. Recommended Target Group
Age | Income | cccupation Age | Disabiity | Migratory Status
Age Test
£ V 7

Comments and Recommendation

Is Indicator Necessary?

®ves Ono

® Show History | Create Indicator Add Indicators

NAME

Figure 105: Reviewing an IA/CC combination with status NO INDICATOR

Step 7.1. When Add Indicators is selected, the Select Indicator window will open, as
in Figure 106.
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coDE NAME
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O 1S01.21.3 Import of Goods and non-factor Services as (%) share of GDP
TO1 Demo

Ok Cancel

Figure 106: Select Indicator window

Step 7.1.1. From the list of indicators, select Global, Regional, National or Policy
and choose relevant indicators. You can add a combination of indicator
frameworks.

Step 7.1.2. Click OK after adding all the relevant indicators.

Step 7.2. When Create Indicator is selected, you will be redirected to the Create
Indicator window as indicated in Figure 107 below. Type in the Code and
Name of the Indicator and click con OK.

Create Indicator x
Code
A3
Name
Creard @
)
ceneet

Figure 107: Create Indicator window

Step 8.  After Adding or Creating and clicking the Ok button, new indicators will be displayed
as indicated in Figure 108 below. You can differentiate between the added and
created indicators. The created indicators will have the icon next to the name and
tooltip will show Source: Proposed (Indicator). Users will be able to view the edit
history by clicking the green button marked Show History.

© Show History B Create Indicator | Add Indicators

NAME

SDGs: Global indicator framework for the Sustainable Development Goals and targets of the 2030 Agenda for Sust... GLOBAL

1411 - Proportion of population below the international poverty line, by sex, age, employment status and geog... G ®addTe W
Agenda ZDﬁE

1.2.2 - Unemployment rate by age, by sex, vulnerability G ®adTc W
Growth and Transformation Plan Il (GTP H“

1501111 - Real GDP Growth Rate (%) GG @®adTe &
TigT - Indicator Framewu

pT Source : Proposed Gl ®AaddT6 o)

(indicator)
A14 - CreatedIN @ G ®adTe @

Figure 108: List of added Indicators added to IA/CC combinations the were not associated
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Step 9.  InFigure 108 above, icons next to each indicator will allow users to add target groups.
As shown in Figure 109, users edit Target Groups
Step 9.1.  The green icon will copy and add all Target groups entered in previous
phases to the final target group.
Step 9.2.  The blue icon will copy and add all Recommended target groups entered
in previous phases to the final target group.
Step 9.3.  You can also click ADD TG, to add to the final target group.

Click to Copy Target

Group in Doc value to
Final Target Group field.

!

SDGs: Global indicator framework for the Sustainable Development Goals and targets of the 2030 Agenda for S... GLOBAL

1.1.1 - Proportion of population below the international poverty line, by sex. age. employment status and geog...

Age (®  Disability (® | Geographic Location (® Income () BRE ®adde
Age Test

Migratory Status (® | Occupation @ 4

Growth and Transformation Plan Il (GTP Il) NATIONAL

Figure 109: Options to add target groups to the final target group

Step 10. To save the changes, click Save from the screen shown in Figure 105 above. The status
will change to PENIDNG.

Step 11.  If the review on a given IA/CC combination is complete, you can choose to Hold or
Approve the combination. When either option is selected, you will be prompted with
a confirmation window. Click OK to continue.

Confirm Status Change?

Confirm Status Change?

Are you sure you want to changs status to Approve? Are you sure you want to change status to Hold?

n Eaneel n Cancel

Figure 110: Confirmation prompt window for Approve or Hold IA/CC combination

Step 12. Repeat the steps above to review and finish for each IA/CC combination.

9.3. How to Move a policy to the next phase

Step 1.  To move the phases, click on the policy reference number found at the top as in Figure

111 below.
I Policy - POL/20/10/0012 I
49D Policy

Figure 111: Policy reference number
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Step 2.  When the policy reference number is clicked, you will be redirected to the policy edit
page.

Step 3.  As indicated in Figure 112 below, you can choose the Phase in the Move Policy To
section. Depending on the current phase, you can move the policy to the previous or
next phase.

—= English [] £/ yemshaw@un.org

[ Dashboard T3 Policies + 59 Indicator Frameworks » </ CoreCancepts & Reports ~ 0% Administration ~

EPIC | & > Folicies > Policy- POI/20/10/0010 > Falit
/20f
Roference No: ~ POL/20/10/0010 Status:  PHASE
Title Palicy Date 32 Back lo LisL
Eyassu lesl Policy 06l 15, 2020

Description

Description goes here for my test polcy
Move Palicy 1o

b
Phase I

Users Permissions ‘ & d U | Relevant Slalistics

Figure 112: Edit policy page

Confirm Policy Phase Change?

Are you sure you want to move this Policy to Phase IT?

Cancel

Figure 113: Confirmation window for moving a policy to the next or previous phase

Step 4.  When you move the phase, you will be prompted to confirm the change. Click Ok to
continue.

9.4. How to Generate Output Report for a Policy

Step 1.  To generate an output report at the policy level, go to the Policies menu and select a
policy to generate the report for.

Step 2.  After you have opened the policy, click on the Reports menu. As indicated below,
additional report sub-menus for each phase will be displayed. Choose the phase you
wish to create a report for.

£ pashboard L5y Policies ~  BH Indicator Frameworks ~ < Core Concept! Reports v §0b Administration ~

|~ Progress Report
EPIC | @ > Policies > Policy-P0OL/20/10/0013 > Review IA/CC Combination

l;‘] Policy Output - Phase |

PHASE IV

<49 P

== Policy Output - Phase ||

= Policy Output - Phase |l

= Phase IV (Final Report)

Figure 114: Report sub-menus available for each phase
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If you select reports for Phase I/ Phase Il/Phase Ill, each phase option will generate
a unique phase output report. As indicated in Figure 115 below, users can access

output reports of each phase. Outputs associated with the phase can be viewed
separately or downloaded all in one-go.

e 2 e ST Rtperes fhiass SN Npeey o . o o . V

— 27.0 21 2.2 23 24 25
10 11 12 e k SR um amter ot

2.6 27

EPIC | @ » Fol Policy - P 9/000! Report
3.0 3.1 3.2
Al Matrix IA/CC Comb
Phase 11 fal ith a dump
Qutputs inal IAs nplete detail

Figure 115: Phase |, Phase II, Phase Il output reports that can be generated

Step 4.  Users can select individual outputs (e.g., 1.0, 2.0 and 3.0). For instance, Figure 116

below displays the report generated when 1.2 from Phase | Output Reports is clicked.

POL/20/09/0002 > Reports > Phase I Output Reports

EPIC @ > Policies > Policy-

All Indicator
Phase I Framework
Outputs CC Relevance Summary

EPIC Output Report - Indicator Framework Summary

Policy - POLIZ20000002 Indicator Framework Summary

Josh Test Policy
Thisis Josh's Test Policy or the new EPIC

#1NDS. IN P #1NDS HIGH PRIORITY

Total 1571

Figure 116: Phase Report for Individual Outputs
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Step 5.  When Phase VI (Final Report) sub-menu is selected, a final comprehensive summary
report for the policy will be generated. The report includes graphical representation
and table summary of the outcomes of all four phases. All elements of the table are
interactive.

Policy - POLI20/11/0016 POI|Cy Final REPOTT.

TigT
Policy

Coverage of Core Concepts and IAs

Highly Relevant

Mo ata

Mo Data

g
H
2
H 4

Policy Outcomes and 1As

o _
c
® 1A Cuscomes

Outcomes

Policy Outcomes, IAs and Indicators Breakdown

uuuuuuuu

Count of lAs

Policy Indicators with Outcomes

~ indicators in Az 33.3 %

ndicators dropped 6.7%

Figure 117: Phase IV - Final report generated for a policy
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Indicators

Issue for Actions with O pped to Indi s
Issue for Action Outcome
Description Location Description Location Description
CIA1 INDOC Outcome3 IN DOC Industry Sector Growth Rate (%)
Proportion of men, women and children of all ages living in povery in allits dimensions according to national definitions
Proportion of population below the intemnational poverty line, by sex, age, status and ical location
Real GDP Growth Rate (%)
TT-Polt
TT-Pol3
c_ia2 IN DOC Outcome22 IN DOC B
s with Target Group Disaggregation
INDICATOR LEVELS OF DISAG

1.1.1 - Proportion of population below the international poverty line, by sex, age, employment status and
geographical location (urban/rural)

1.2.2 - Proportion of men, women and children of all ages living in poverty in all its dimensions according to national
definitions

1501.1.1.1 - Real GDP Growth Rate (%)
1501.2.1.1 - Industry Sector Growth Rate (%}
PT-1-TT-Polt

PT3-TT-Pol3

Target Groups Proposed

Education Level

Age  Disabiity  Geographic Location  Income  Migratory Status.

Occupation

SOURCE COMMENT

GLosaL SDGs: Global indicator frameuork for the Sustainable
Development Goals and targets of the 2030 Agenda for Sustainable
Development

GLosaL SDGs: Global indicator frameuork for the Sustainable
Development Goals and targets of the 2030 Agenda for Sustainable
Development

NATIONAL  Growth and Transformation Plan Il (GTP If)

namionaL Growth and Transformation Plan Il (GTP If)

POLIGY.

PoLicY.

Target Groups Covered by Policy Document

SDG Goals and Targets Mapped to Outcomes

lemand and

increaseditourismiinvestmentfandiprofitability,

‘Phase V- Final report generatedfor a policy

Step 6.  To save the report as a PDF file, click Save PDF located at the top-right corner in Figure

116.

Step 7. You will be redirected to Figure 118 below.

Step 8.  Before you save please make sure the Destination field is set to Save as PDF by clikcing
the drop-down, as it might be set to the default printer name you commonly use.
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every policy is connected.

ez EPIC Polcy Fina Repertior - POLZOTIODTS

8 pages

. Save as PDF

-

Print
e i, 257157 2PIC
Policy Final Report
FR—— cy me P emass I Destination
iy
Caverage of Core Concepts and s
Pages

Pages per sheet

Margins

Options

g unaca gl C2snalasport

vz GPIC Polcy Fins Repert o POLZL00YE

Policy Outcomes and IAs

All

Default

Headers and footers

|:| Background graphics

-

Gancel

Figure 118: Saving Phase |V generated report as pdf

Step 9.  The final report contains multiple sections. If you prefer to save and/or print individual
graphical representations separately, click the icon as indicated below and choose

from the list of options.

Coverage of Core Concepts and 1As

Access Relevant

Capability based Services
Proposed Issue for Actions: 1 Relevant

Capability based Services
Total: 2

Cross-sectoral impacts

Decent employment No Data

_ e

0 1
Count of 1As

® Issue for Actions in the policy @ Proposed Issue for Actions

Print chart

View in full screen

Download PNG image
Download JPEG image
Downlead PDF document

Download SVG vector image

Download CSV
Daownload XLS
View data table

Figure 119: Options available for a particular graphical representation
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